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 MINUTES 
REGULAR CITY COUNCIL MEETING AND JOINT MEETING OF THE CITY 

COUNCIL AND THE BOARD OF DIRECTORS OF THE COMMUNITY 
REDEVELOPMENT AGENCY OF THE CITY OF COTATI 

WEDNESDAY JANUARY 28, 2009  
7:00 PM REGULAR SESSION  

CLOSED SESSION TO FOLLOW REGULAR SESSION 
City Council Chambers, City Hall, 201 W. Sierra Avenue 

7:00 PM (REGULAR SESSION)  

CALL TO ORDER OF REGULAR CITY COUNCIL MEETING  

Mayor Guardino called the meeting to order at 7:05 p.m. 

ROLL CALL  

Councilmembers present: Barich, Coleman-Senghor, Gilardi, Orchard, Mayor Guardino  

Staff present: Administrative Services Director Jone Hayes, City Attorney Rich Rudnansky, 
Deputy City Clerk Tamara Taylor, City Manager Dianne Thompson. 

PLEDGE OF ALLEGIANCE AND MOMENT OF SILENCE  

Mayor Guardino led the pledge of allegiance and called for a moment of silence. 

Mayor Guardino announced that ‘Future Agenda Items’ would be moved to after Citizens 
business and that item no. 6 (Fees and Charges) would be continued to February 11, 2009. 

1. APPROVAL OF MINUTES OF JANUARY 14, 2009 REGULAR MEETING AND 
NOTICE OF WAIVING OF READING OF ALL RESOLUTIONS AND ORDINANCE
INTRODUCED AND/OR ADOPTED UNDER THIS AGENDA (Action)  

Moved by Councilmember Gilardi seconded by Councilmember Orchard, and passed 
unanimously to approve the minutes of the January 14, 2009 regular meeting as corrected 
(additional language regarding congratulations to Mayor Guardino added under item 2.4) and
waive reading of all resolutions and ordinances introduced and/or adopted under this agenda.

CITY MANAGER’S REPORT  

City Manager Dianne Thompson reported the following: 

• Construction has begun on the East Cotati Avenue overlay project, which is expected to 
be completed in mid-March, weather permitting. 
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• An unobtrusive, coated chain-link fence will be constructed between the Falletti property 
and the (recently acquired) city property on the northwest corner of West Sierra Avenue 
and East School Street. The construction of the fence is a condition of the sale. 

CITIZEN BUSINESS  

Peter Chernoff of Sonoma County addressed the Council on a variety of topics including articles 
in today’s Press Democrat newspaper.  

Joan Simon of Cotati addressed the Council regarding the process of recruiting and supervising 
volunteers and interns. Regarding Cotati’s leash law, she indicated her belief that a dog ‘under the 
control of’ its owner is very different than a dog ‘on-leash’.  Regarding the timing of ‘Citizens’ 
Business’, she believes it should appear only once on the agenda. 

Michelle Berman of Cotati showed off two dogs, Chelsea and Otis. She indicated belief that the 
leash law is not being enforced. She addressed the Council regarding the trial of off-leash hours 
in City parks, noting numerous concerns including park hours, lack of phone numbers on park 
signs and staff and citizens’ time. She requested that the off-leash trial be reviewed at the next 
City Council meeting. She indicated concern that she was unaware that City Council meetings 
would be podcast. 

Jeanine of Cotati addressed the City Council regarding articles in today’s Press Democrat 
newspaper. She indicated that Council should be concerned about issues in Cotati, including 
graffiti.   

City Attorney Rudnansky addressed the Council regarding the Ralph M. Brown Act as it pertains 
to responses to comments of the public during Citizens’ Business. 

City Manager Thompson responded to questions from Council regarding correspondence from 
the public about graffiti and about clarification of the leash law as it relates to the K-9 police dog 
and other situations. 

Councilmembers commented on concerns raised during Citizens’ Business. 

DIRECTION ON FUTURE AGENDA ITEMS 

Discussion ensued relative to scheduling discussion regarding the following: 2-tier water-sewer 
billing, dog focus group recommendations coming straight back to council rather than to the dog 
focus group, adding a standing City Council/Rancho Adobe Fire District Committee, and a ban 
on styrofoam.  The Council directed staff to schedule discussion regarding a ban on Styrofoam 
and discussion of the off-leash trial and leash-law enforcement on an upcoming City Council 
agenda and concurred that the remaining items would be addressed during the upcoming goal-
setting/strategic planning study session. 
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ORAL AND WRITTEN COMMUNICATIONS 

 ANNOUNCEMENTS 

  The City of Cotati’s Community and Environment Commission (CEC) will be 
holding its 17th Annual Pasta Dinner and Bingo Night in conjunction with the Cotati 
Chamber of Commerce on the evening of Saturday, February 28 from 5:00 to 7:30 
PM. The dinner  will be held at a its new venue, The Cotati Veterans Memorial 
Building at 8505 Park Avenue, Cotati. Tickets for dinner cost: $10.00 for adults, 
$5.00 for children 12 and under and $5.00 for seniors 60 and over. Wine and a 
variety of Cotati merchandise will also be available from the Chamber of Commerce.  
For more information, please call the Cotati Events Hotline at (707) 765-3939 

  City Council meeting audio recordings are now available via podcast. Link to the 
podcast from the City’s website at www.ci.cotati.ca.us. 

  The Winter Recreation Schedule is available on the City’s website 
(www.ci.cotati.ca.us). To request a paper copy please feel free to visit or call the 
Recreation Department at 792-4600 ext. 669 

 STUDENT HONORARY MAYOR REPORT 

  Joseph Pearson of Mountain Shadows Middle Schoo introduced his parents and 
school principal and provided a verbal report to Council. He indicated that Students 
believe that the leash law should be better enforced, that the abandoned gas station on 
the corner of Hwy 116 and Old Redwood Hwy. looks blighted and should be turned 
it into a skate park. Students also think Cotati is a great place to live. 

 
PRESENTATION 

2. WAYS TO PROTECT AND ENHANCE REVENUE IN TODAY'S TOUGH 
ECONOMY 

City Manager Dianne Thompson introduced Catherine Lew, President of The Lew Edwards 
Group, Jonn Fairbank, Partner of Fairbank, Maslin, Maullin & Associates, lead Faculty for 
the League of California Cities Training Academies and co-authors of League publications 
on City Revenue Approaches, who presented ‘Ways to Protect and Enhance Revenue in 
Today's Tough Economy’ to the City Council and responded to questions from the Council 
regarding cost of service, lifespan of surveys, method of sampling, response rates, outreach 
methods, success rates of revenue measures. 

Ms. Lew and Mr. Fairbank responded to questions from Council related to the types of 
services that would be provided, noting that the goal is  facilitate community and city to 
consensus, $20,000 cost to Seaside, 
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Responding to questions from the Council, City Manager Thompson explained that a firm 
such as the presenters would be contracted by an individual city for its services and that if 
Council desires, staff would research this and other firms who offer similar services and 
bring additional information, including a menu of services and costs, back to the Council. 

Mayor Guardino opened the floor to public comments. 

Ann Rock of Cotati indicated that she and Suzanne Whipple, as members of the Economic 
Development Task Force, had researched Cal-Ed grant funding. She expressed concern that 
she had volunteered her time to research a service similar but less expensive than what was 
presented but was told to stop by the City Manager.  

Joan Simon of Cotati advocated several approaches for taking surveys that would be faster 
and less expensive by using marketing students from Sonoma State University and 
community volunteers.  

Eric Kirchmann of Cotati suggested using the water bill to send a survey to citizens and 
shared facilities and using volunteers. 

Susan Harvey indicated agreement with previous suggestions to use local volunteers to 
speak with local businesses and go door-to-door. 

Neil Hancock of Cotati discussed various tools, methods and forums for discussion and the 
challenges of getting people to participate. 

Linell Hardy of Cotati asked whether non-voter registered households were surveyed and 
what the response rates are. She expressed concern that the state would take more local 
money if a city had enacted a revenue measure and asked whether there is a way for 
citizens to prevent the state legislature from taking additional local funds. 

 Michelle Berman expressed agreement with Ann Rock’s comments.  She expressed 
concern that this presentation is leading to a sales tax measure. She believes that people 
have wasted time volunteering and have been ignored.  She indicated that citizens, Council 
and staff need to come together for the betterment of Cotati. 

John Rock of Cotati expressed agreement with Ann Rock’s comments about using Cal-Ed 
to bring in experienced Economic Development advisors to Cotati using grant funds. He 
noted that previous surveys have been done and could be used. 

There being no one else wishing to speak, Mayor Guardino closed the public comment 
period. 

Mayor Guardino called a recess at 9:13 p.m. and reconvened at 9:32 p.m. 

Discussion ensued. Council expressed appreciation for the thought-provoking presentation 
and public comment and concurred that the City needs to look at various ways to stabilize 
the budget and protect its funding sources. 
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CONSENT CALENDAR 

3. AUTHORIZE THE CITY MANAGER TO SIGN SIDE LETTERS OF 
AGREEMENT TO THE CURRENT MEMORANDA OF UNDERSTANDING 
BETWEEN THE CITY AND THE COTATI EMPLOYEES ASSOCIATION (CEA), 
THE COTATI POLICE OFFICER’S ASSOCIATION (CPOA), AND THE COTATI 
POLICE MANAGEMENT ASSOCIATION (CPMA) (Administrative Services) 
(Action). 

Moved by Councilmember Gilardi, seconded by Councilmember Orchard, and passed 
unanimously to authorize the City Manager to sign Side Letters of Agreement to the 
Current Memoranda of Understanding Between the City and the Cotati Employees 
Association (CEA), the Cotati Police Officer’s Association (CPOA), and the Cotati Police 
Management Association (CPMA). 

REGULAR AGENDA 

4. DRAFT POLICE MASTER PLAN (Discussion). 

City Manager Dianne Thompson presented the staff report and introduced Byron Pipkin of 
the Matrix Consulting Group who presented the draft Police Master Plan. 

Mr. Pipkin responded to questions relating to his background and experience, the 
confidentiality of a portion of the report due to sensitive information that may jeopardize 
the security and safety of police officers, traffic safety, the crime analysis, calls for service, 
results of studies about 12-hour work shifts, consolidation of police services, comparisons 
of 12-hour shifts versus 8-hour shifts, the cost to provide services versus population, issues 
pertaining to the contracting out of Police services to another agency, staffing levels based 
on workload and 24/7 coverage. 

Mayor Guardino opened the floor to public comments. 

Linell Hardy of Cotati asked when more than one call comes in for an incident, how is that 
counted? 

Eric Kirchmann of Cotati addressed the Council regarding the retention factor of the Police 
Facility and asked for the attrition rate and comparison of attrition rates with other cities. 

Mike Kurvers of Cotati indicated general agreement with the master plan and commended 
the Police Department on its response rate. He noted that he had recommended cuts at 
Monday’s budget study session and clarified that he opposes contracting Police services to 
other agencies. 

Neil Hancock expressed appreciation for the Police Department and noted that difficult 
decisions must be faced. He discussed various budget issues and per capita cost of public 
safety in the context of city, state and nation. 
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Joan Simon of Cotati stated that the services provided by the Cotati Police Department is 
well worth the per capita cost. 

Susan Harvey stated that she has benefited from Police Department services and ridden 
along with officers. She expressed supports for keeping the Police Department in Cotati. 

There being no one else wishing to speak, Mayor Guardino closed the public comment 
period. 

Mr. Pipkin responded to additional questions related to the cost and permanency of 
contracting services with the Sheriff’s Department or several cities consolidating among 
themselves, the various factors that might contribute to a city deciding to consolidate, the 
attrition rate and reasons for officers’ leaving Cotati’s service. 

Police Chief Stewart responded to questions regarding call rates, the negative effect of 
discussions about contracting out to the Sheriff’s Department on retention of staff, the 
sacrifices that the existing staff has made to keep costs down given the current budget 
situation and the insights and different perspective that the study has brought to the 
Department.  

Councilmembers Gilardi and Orchard commended the Police Chief and his staff. They 
indicated that they oppose contracting out Police services and would like put that 
discussion to rest. The study provides valuable information that can be implemented when 
the budget improves. The Police Dept provides excellent service for the cost.  

Chief Stewart and Mr. Pipkin responded to additional questions regarding how to prioritize 
the recommendations and implement those that don’t involve an increase in cost and use 
existing staff. 

5. DISCUSSION AND POSSIBLE DIRECTION REGARDING ‘MOMENT OF 
SILENCE’ ON CITY COUNCIL AGENDA (Discussion). 

Mayor Guardino introduced the item. 

City Attorney Rudnansky summarized some other cities’ practices regarding ceremonial 
events such as an invocation or moment of silence at the beginning of City Council 
meetings. 

Mayor Guardino opened the floor to public comments. 

Joan Simon of Cotati indicated that, although she supports saying the pledge of allegiance, 
she sees no benefit to a moment of silence at the beginning of a meeting. 

Michelle Berman indicated opposition to the moment of silence and the pledge of 
allegiance; they should at least be optional. 
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Mike Kurvers expressed support for the moment of silence as an alternative to an 
invocation and as a compromise to individuals’ various beliefs.  

There being no one else wishing to speak, Mayor Guardino closed the public comment 
period. 

Discussion ensued relative to symbolic forms, the diversity of society, the history of the 
pledge of allegiance, the meaning of the moment of silence to the various councilmembers, 
the fact that the moment of silence and the pledge of allegiance are optional, i.e., no one has 
ever been forced to participate in them, how other groups such as 4-H handle similar 
ceremonial events, the fact that not all things that happen at a City Council meeting are 
comfortable, and the belief that it is small details that make up a relationship and a City. 

Additional discussion took place regarding a suggestion that the Mayor could clarify that 
the pledge and moment of silence are optional, that they are not tradition for tradition’s 
sake but they mean something to some people. The majority of Council concurred that if 
the moment of silence is offensive to a Councilmember and if not having it is more 
respectful of our diversity then they can do without it.  Councilmember Gilardi disagreed, 
noting that if something is optional and is taken away, it is no longer optional. She said it is 
not a diversity issue. 

Moved by Councilmember Barich, seconded by Vice Mayor Coleman-Senghor, and passed 
4-1 (Councilmember Gilardi voting no) to remove the moment of silence from the City 
Council agenda. 

PUBLIC HEARINGS 

6. FEES & CHARGES FOR CITY SERVICES - CONTINUED TO FEBUARY 11, 2009 
(Administrative Services) (Action)  

Mayor Guardino announced that he would hold the public hearing then call for a motion to 
continue this item to February 11, 2009. 

Mayor Guardino opened the public hearing. 

There being no one wishing to speak, Mayor Guardino closed the public hearing.  

Moved by Councilmember Orchard, seconded by Vice Mayor Coleman-Senghor, and 
passed unanimously to continue this item to the February 11, 2009 regular City Council 
meeting. 

7. AMENDMENT TO COTATI MUNICIPAL CODE TITLE 11, ENCROACHMENT 
PERMITS (Public Works/Engineering) (Action)   

City Engineer/Director of Public Works Damien O’Bid presented the staff report and 
responded to questions regarding the process for recovering costs beyond the applicant’s 
deposit or in the event that a contractor stopped work or declared bankruptcy. 
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Mayor Guardino opened the public hearing. 

Michelle Berman of Cotati stated that pedestrian safety is being impacted by construction 
on East Cotati Avenue. 

There being no one else wishing to speak, Mayor Guardino closed the public hearing. 

Moved by Vice Mayor Coleman-Senghor, seconded by Councilmember Orchard, and 
passed unanimously to introduce an ordinance amending the Cotati Municipal Code Title 
11 (Streets and Sidewalks), adding Section 11.01 (Encroachments within Public Rights-of-
Way).   

ADJOURNMENT OF REGULAR MEETING OF THE CITY COUNCIL AND CALL TO 
ORDER OF JOINT MEETING OF CITY COUNCIL AND COMMUNITY 
REDEVELOPMENT AGENCY BOARD OF DIRECTORS  

Mayor Guardino adjourned the regular City Council meeting and called the joint meeting to order 
at 11:53 p.m. 

CONSENT CALENDAR 

Item No. 8 was pulled for discussion regarding page 8, 4th item, parking violation, Sonoma 
County Superior Court in the amount of $175.  Administrative Services Director Hayes said she 
would pull the invoice and report at the next meeting. 

8. WARRANTS AND AUDITED CLAIMS FOR DECEMBER 10TH , 2008 –  JANUARY 
14TH, 2009 (Administrative Services) (Action) 

MOVED by Councilmember Barich, seconded by Councilmember Gilardi and passed 
unanimously to receives and files warrants and audited claims for December 10th, 2008 –  
January 14th, 2009. 

ADJOURNMENT OF JOINT MEETING; RECON VENING OF REGULAR MEETING 
OF CITY COUNCIL  

Mayor Guardino adjourned the joint meeting and reconvened the regular meeting at 11:56 p.m. 

CITY COUNCIL REPORTS AND DIRECTION ON FUTURE AGENDA ITEMS 
(Discussion)  

‘Direction of Future Agenda Items’ was moved up on the agenda, immediately after ‘Citizens’ 
Business’ 

Councilmembers discussed recent correspondence and reported on recent and upcoming 
activities, including reports from meetings attended at City expense.  
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Councilmember Orchard announced that she would not be able to attend the February 11 City 
Council meeting.  

Mayor Guardino announced that he would be out of town the week of April 22. 

ADJOURNMENT OF REGULAR CITY COUNCIL MEETING TO CLOSED SESSION 
(CITY MANAGER’S OFFICE)  

Mayor Guardino adjourned the regular meeting at 12:06 a.m. to closed session in the City 
Manager’s office. 

CALL TO ORDER AND ROLL CALL FOR CLOSED SESSION  

CONFERENCE WITH LABOR NEGOTIATORS (Government Code Section 54957.6) 

City Designated Representative: City Manager or designee 
Employee Organizations: (1) Cotati Employees Association (2) Cotati Police Officers 
Management Association 

CONFERENCE WITH LEGAL COUNSEL-EXISTING LITIGATION (Government Code 
Section 54956.9) 

Mead vs. City of Cotati, et.al. (United States Disrict Court- Northern District- Case # C-08-3585 
CW 

 
Respectfully submitted, 
 
 
 
______________________________ 
Tamara Taylor, Deputy City Clerk 

y:\city_mgr\council\cc agendas\agn08\20081210ccagenda.doc 
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Item No. 2 
 

City Council Agenda 
Consent Calendar  

 
Subject: Adoption of Ordinance Amending Cotati Municipal Code Title 11 (Streets and 

Sidewalks), adding Section 11.01 (Encroachments within Public Rights-of-Way) 
 
Date:    February 11, 2009 
 
Written By:   Damien O’Bid, City Engineer / Director of Public Works 
______________________________________________________________________________ 
 
RECOMMENDATION 

It is recommended that the Council adopt an ordinance Amending Cotati Municipal Code Title 11 
(Streets and Sidewalks), adding Section 11.01 (Encroachments within Public Rights-of-Way) 
_______________________________________________________________________________ 

Background 
 
On January 28, 2009, the City Council conducted a public hearing and unanimously introduced the 
proposed ordinance. 

Analysis/Discussion 
 
The City of Cotati (City) currently issues encroachment permits to control access to the public 
right-of-way, typically for construction activities.  This enables the City to review the plans for 
construction of facilities in the public right-of-way, including related traffic control plans, to ensure 
preservation of public property, construction in accordance with approved City standards, and to 
protect the general health, welfare and safety of the public.  The current encroachment permit 
process allows the City to impose conditions on the work, as dictated in the conditions of the 
permit.  However, there is no municipal code language to support the encroachment permitting 
process. 
 
The proposed ordinance provides legally enforceable controls over activity in the public right-of-
way.  In summary, this includes the following main provisions: 
 

1. Requires issuance of an encroachment permit 
2. Provides permit application procedures 
3. Allows imposition of additional conditions on applicants, as necessary 
4. Provides appeal mechanism for applicants 
5. Requires minimum construction standards 
6. Establishes permit term and conditions for revocation 
7. Establishes minimum time limits to initiate and complete work 
8. Describes applicable fees and required bond and/or deposits 
9. Limits excavation in streets, including prohibition in newly paved streets or arterials, 

except when no other feasible alternative exists or in an emergency. 
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10. Provides for relocation of third party encroachments, when necessary, for public 
projects. 

11. Provides a variety of other administrative controls on permit transfer, liability, etc 
 
Environmental Considerations 
 
None. 
 
Financial Considerations: 
 
This proposed ordinance is not expected to impact City staff costs.  However, it may impact the cost 
of applying for an encroachment permit by lowering the cost of certain low risk encroachments and 
requiring deposits or bonds for construction encroachments. 
 
Attachment: 

1. Proposed Ordinance 

DO:tlt 



Chapter 11.01 
ENCROACHMENTS WITHIN PUBLIC RIGHTS-OF-WAY 
Sections:  

11.01.010 Definitions. 

11.01.020 Generally. 

11.01.030 Permit required. 

11.01.040 Exemptions from permit requirements. 

11.01.050 Prohibited encroachments. 

11.01.060 Permit application and procedures. 

11.01.070 Action by City Engineer. 

11.01.080 Conditions of permit approval. 

11.01.090 Appeal of the City Engineer’s action. 

11.01.100 Construction specifications. 

11.01.110 Inspection. 

11.01.120 Permit term. 

11.01.130 Commencement of work. 

11.01.140 Completion of work. 

11.01.150 Revocation of permit. 

11.01.160 Display of permit. 

11.01.170 Encroachment fees. 

11.01.180 Required bonds and/or deposits. 

11.01.190 Temporary street closures. 

11.01.200 Limited operations streets. 

11.01.210 Excavation of paved streets. 

11.01.220 Permittee liability. 

11.01.230 Acceptance of permit by applicant. 

11.01.240 Nonassignment of permit. 

11.01.250 Changes in permit and work. 



11.01.260 Relocation of encroachment. 

11.01.010 Definitions.  

For the purposes of this chapter, certain words and phrases used herein are defined as follows:  

A. “Encroachment” means going upon, over or under a public right of way or easement or an area 
adjacent to a public right of way, or easement or using a public right-of-way or easement or an area 
adjacent to a public right-of-way or easement in such a manner as to prevent, obstruct or interfere with 
intended use of the public right-of-way or easement or a modification or its mode or use, and shall 
include excavation and disturbance, installation, construction, placement, erection and maintenance of 
any physical improvement (permanent or temporary) or network within, upon, over or under the public 
right-of-way or easement, or using any public right-of-way, or using any natural watercourse in any 
manner other than its intended use.  

B. “Encroachment permit” means a permit issued by the City Engineer for the purpose of encroaching 
within public rights-of-way or natural watercourses.  

C. “Enforcing authority” means the City Engineer or an authorized agent.  

D. “Permittee” means any person, firm, corporation, public utility or public agency desiring to obtain 
or having obtained an encroachment permit as defined in this section.  

E. “Public agency” means any city, county, public corporation or public district established through due 
process of law.  

F. “Public improvements” includes street improvements, storm drainage, sewer, water, landscaping and 
other related improvements which the city will maintain upon completion.  

G. “Public street” means any street which has been accepted by the city for public use.  

H. “Public utility” means private corporations authorized by law to establish and/or maintain any works 
or facilities in, under or over any public street. This chapter shall not limit the powers and duties vested 
by law in the Public Utilities Commission of the state, and in the event of any conflict, the Public 
Utilities Commission rules shall govern.  

I. “Public Right-of-way” shall have the same meaning given that term by the California Public Utilities 
Code Section 5830(o) and,  land which by deed, conveyance, agreement, easement, dedication, usage 
or process of law is reserved for and dedicated to the general public and maintained under public 
authority or by others and located within streets, roadways, highways, avenues, lanes, alleys, sidewalks, 
easements, pedestrian walkways, storm drainage and similar public property   

J. “Site development permit” means a permit for the construction of public improvements within public 
right-of-way for which an encroachment permit or permits would be required.  

K. “Specification” means those specifications approved by the City Engineer. 

11.01.020 Generally.  

A. The standards and procedures provided in this chapter are adopted for the protection and 
preservation of public property; the proper control and inspection of the construction of public 
improvements within public rights-of-way for which the city will provide future maintenance; and for 



the general health, welfare and safety of the public.  

B. It is the city’s policy to prohibit any open excavation within the paved sections of any public street 
classified as an arterial street  as shown on the city’s “Pavement Management Plan,” unless it can be 
demonstrated to the satisfaction of the City Engineer that no other feasible alternatives are available.   

C. No open excavations are permitted on repaved public streets within five (5) years from the date of 
final completion of the street repaving, except as explicitly exempted in Cotati Municipal Code (CMC) 
11.01.040.   

D. No building permit for any construction for which an encroachment permit is also required will be 
issued until the encroachment permit has been obtained. 

11.01.030 Permit required.  

A permit issued by the City Engineer or an authorized agent is required for any encroachment as 
defined by this chapter unless explicitly exempted by CMC 11.01.040.   

11.01.040 Exemptions from permit requirements.  

The provisions of this chapter shall not apply to officers or employees of the city acting in the 
discharge of their official duties, or any work being performed by any person pursuant to a contract 
with the city. The provisions of this chapter shall not prevent any public utility from maintaining any 
facility lawfully on or under any public street, or from making emergency excavations as may be 
necessary for the preservation of life or property. If an urgent necessity arises during the hours the 
offices of the city are closed, the person making an emergency use or encroachment on a public street 
must notify the city police department immediately and must apply for a permit the first day the offices 
of the city are again opened. This requirement shall also apply to any public agency requiring any 
emergency use of encroachment.  

11.01.050 Prohibited encroachments.  

The following encroachments are specifically prohibited, and no applications shall be accepted nor 
permits issued therefor:  

A. Construction or maintenance of a loading dock on or in a public right-of-way;  

B. Installation or maintenance of underground tanks, vaults or elevators, except that underground vaults 
may be permitted as a part of facilities owned by public utilities and public agencies;  

C. Construction or placement of any fill, wall, pipe, column, pole, fence, tree, shrub or other thing 
which would obstruct and reduce the capacity of any watercourse to carry storm water.   

11.01.060 Permit application and procedures.  

A. General. Application for encroachment permits may be obtained at the office of the City Engineer. 
Permit application forms and processing procedures shall be as established by the City Engineer.  

B. Plans. The City Engineer may require such plans and details as deemed necessary to determine the 
exact location, nature, dimensions, duration and purpose of the desired encroachment. Improvement 
plans prepared by or under the direction of a registered civil engineer may be required by the City 
Engineer when deemed necessary. The form and content of all plans shall be in accordance with 



standards approved by the City Engineer.  

C. Documents. When required by the City Engineer, the permittee shall provide detailed engineering 
calculations for which the design of any public improvements are based.  

D. Consent of Public Agencies, Utilities, or Adjacent Property Owners. The applicant shall be 
responsible for securing the consent of any other public agencies which may be required or for 
permission from adjacent property owners for construction outside of the permittee’s property 
boundary. Evidence of any required consents in a form satisfactory to the City Engineer shall be 
submitted with the permit application. The applicant shall be responsible for coordinating the work 
with the city and other public agencies as required.  

11.01.070 Action by City Engineer.  

A. Approval. Upon finding the requested permit conforms to the provisions of this chapter and other 
applicable provisions of the CMC, the City Engineer or an authorized agent may issue the permit.  

B. Denial. If the City Engineer finds that the requested permit is in conflict with any provisions of this 
chapter or any other applicable provisions of the CMC, the City Engineer or an authorized agent shall 
deny the permit.  

 

11.01.080 Conditions of permit approval.  

The City Engineer, in issuing an encroachment permit, may impose reasonable requirements or 
conditions upon the use of the permit as may be necessary to ensure the adequate and safe use of the 
public right-of-way and as may be necessary to ensure public property is restored to a condition equal 
to or better than that which existed prior to the encroachment. When existing paved streets are 
permitted to be open cut, the permittee may be required to seal coat or overlay with asphalt concrete a 
section of roadway each side of the excavation. The limits of seal coating or overlay shall be as 
approved by the City Engineer and as is sufficient to ensure the excavated area visually blends into the 
existing street area, maintains long-term structural stability, and provides a smooth riding surface.  

11.01.090 Appeal of the City Engineer’s action.  

A. If any applicant is dissatisfied with decisions of the City Engineer in respect to the conditions of 
approval, they may appeal such decision to the city council. The appeal shall be in writing  and filed 
with the city clerk within 10 calendar days from the date of the decision by the City Engineer and shall 
set forth the basis of the appeal.  

B. The City Engineer shall schedule the appeal for consideration by the city council at the earliest 
possible and feasible regular city council meeting.  

C. The city council may modify, delete, or add to any of the conditions set forth by the City Engineer; 
provided the council’s action is consistent with the provisions and spirit of this chapter and the general 
welfare and safety of the public.   

11.01.100 Construction specifications.  

All public improvements shall be constructed in accordance with City of Cotati, Standard Details and 
Specifications, latest edition (City Standards).  Other public improvements not described in the City 



Standards  shall be constructed in accordance with the latest edition of the State of California Standard 
Specifications (Caltrans). Traffic control plans shall be in accordance with the California Manual of 
Uniform Traffic Control Devices (MUTCD), latest edition.  The City Engineer may establish other 
such standards and specifications necessary for the proper construction, safety requirements, use and 
maintenance of encroachments. 

11.01.110 Inspection.  

In general, inspection procedures and requirements shall be as established by the City Engineer. Unless 
specifically exempted by CMC 11.01.040, no encroachment work shall take place without inspection 
by the City Engineer or an authorized agent. Inspections by the City Engineer must be requested at 
least 24 hours (excluding weekends, holidays or other city non-working days) in advance of the work 
to be performed. No work shall be performed on weekends, holidays or other city non-working days 
without prior authorization of the City Engineer. 

11.01.120 Permit term.  

The term of the permit shall be as set forth in the approved permit. A permit for a continuing use or for 
maintaining an encroachment may be granted for a period not to exceed one year from the date of 
issuance. The City Engineer may terminate a continuing permit by written order mailed 30 days prior 
to the date of termination. The permit term may be renewed or extended at the discretion of the City 
Engineer, and may include additional fees, deposits, and other items necessary to process and 
administer the permit.  

11.01.130 Commencement of work.  

The permittee shall begin the work or use authorized by a permit issued pursuant to this chapter within 
90 days from the date of issuance unless a different period is stated in the permit, or an extension of 
time is granted by the City Engineer. If the work or use is not begun accordingly, the permit shall 
become void.  

11.01.140 Completion of work.  

The permittee must complete the work or use authorized by a permit issued pursuant to this chapter 
within the time specified in the permit. If at any time the City Engineer finds that the delay in the 
prosecution or completion of the work or use authorized is due to lack of diligence on the part of the 
permittee, the permit may be revoked as provided for in CMC 11.01.150.   

11.01.150 Revocation of permit.  

A. Any encroachment permit may be revoked at any time at the option of the City Engineer, whenever: 

1. It appears to him that the continuing allowance of the encroachment, whether because of changed 
conditions or otherwise, interferes with full, adequate or safe public use of the right-of-way involved; 
or 

2. The permittee fails to comply with or violates any city ordinance, city standards, safety regulations, 
or any condition of the issuance of the permit.  

B. Upon revocation of the permit, the permittee shall immediately restore the public right-of-way to a 
condition as required by the City Engineer. If the restoration is not completed within the time specified 



by the City Engineer, the city may take any and all necessary action so required to restore the right-of-
way. Any and all costs incurred by the city for enforcement of this section shall be at the expense of the 
permittee. Cost incurred by the city will be recovered from any deposits or bonds posted by the 
permittee, and if necessary, by legal action.  

11.01.160 Display of permit.  

A. The permittee shall keep any permit issued pursuant to this chapter at the site of the work, or in the 
cab of a vehicle when movement on a public street is involved. The permit shall be shown to any 
authorized representative of the City Engineer or law enforcement officer on demand.  

B. A permit issued for continued use or maintenance of an encroachment may be kept at the place of 
business of the permittee or otherwise safeguarded during the term of validity but shall be made 
available to an authorized representative of the City Engineer or law enforcement officer no later than 
48 hours after demand is made.   

11.01.170 Encroachment fees.  

A. General. Prior to the issuance of a permit, the applicant shall pay all applicable fees, as adopted 
annually by the City Council.  

B. Minor Non-Construction Encroachments. For the purposes of determining encroachment fees, minor 
non-construction encroachments shall be work that is short in cumulative duration, does not require 
traffic control, does not physically alter the Public Right-of-Way in any manner, and the total extent of 
the work in the Public Right of Way is limited to a small area. 

C. Minor Construction Encroachments. For the purposes of determining encroachment fees, minor 
construction encroachments shall be work that is short in cumulative duration, does not significantly 
impact traffic, and the total extent of the work in the Public Right of Way is limited to a small area. 

D. Major Encroachments. For the purposes of determining encroachment fees, major encroachments 
shall be work that is long in cumulative duration, significantly impacts traffic, or the total extent of 
work in the Public Right of Way is extensive. 

E. Determination of the class of encroachment permit shall be at the sole discretion of the City 
Engineer. 

11.01.180 Required bonds and/or deposits.  

A. Prior to issuance of a permit for construction, maintenance, or repair of features in the Public Right-
of-Way, the permittee shall deposit with the city cash, a certified or cashier’s check, or an approved 
surety bond in a sum to be fixed by the City Engineer as sufficient to reimburse the city for costs of 
restoring the public right-of-way to its former condition. In addition, the permittee may also be required 
by the City Engineer to file a cash deposit or approved surety bond in a sum deemed by the City 
Engineer as sufficient to cover related activities during any 12-month period. The minimum bond shall 
be $500.00 or an amount equal to the approved estimated cost of construction, whichever is greater.  

B. The City Engineer shall determine the most appropriate type of surety to be provided by the permit 
applicant. Any surety deposit required by the City Engineer pursuant to this chapter shall be filed with 
him and shall be payable to the city. The bond or cash deposit will be released 90 days from the date of 
satisfactory completion of all work authorized and all conditions of the permit are met.  



C. Cash deposits or bonds will not be required of any public utility or public agency which is 
authorized by law to establish or maintain any works or facilities in, under or over any public street or 
right-of-way.   

11.01.190 Temporary street closures.  

Except when a separate ordinance or resolution must be adopted by the City Council, including but not 
limited to street closures in accordance with California Vehicle Code Section 21101, an encroachment 
permit is required for temporary street closures. If a permit is required, the permit application shall be 
applied for at least two weeks in advance of the date of the requested street closure. The request will be 
reviewed by the City Engineer for its effect upon traffic and public safety. The permit must be approved 
by the City Engineer. The City Engineer shall notify the city manager, fire district, ambulance services, 
and the police department of the proposed closure.   

11.01.200 Limited operations streets.  

The City Engineer may restrict the encroachment to specific hours in order to provide for the proper 
flow of traffic during critical periods of the day.   

11.01.210 Excavation of paved streets.  

No excavations shall be permitted within the paved area of public streets unless the applicant can prove 
to the satisfaction of the City Engineer that the following conditions exist:  

A. Boring of the utility is not feasible; and  

B. No reasonable alternate utility alignment is available outside the paved street area; and  

C. The cut area and an adjacent area shall be resurfaced as approved by the City Engineer. The limits of 
resurfacing shall be as determined by the City Engineer to ensure the excavated area blends visually 
and maintains structural stability with the surrounding area. The applicant shall be responsible for the 
replacement of any and all obliterated, removed, or destroyed pavement markings or traffic devices; 
and.   

D. Excavations within arterial streets are prohibited, per CMC 11.01.20.  

11.01.220 Permittee liability.  

The permittee shall agree to hold the city, its officers, and employees harmless from any and all 
liability, claims, suits or actions for any and all damages alleged to have been suffered by any person or 
property by reason of the permittee’s installation, operation, maintenance or removal of the 
encroachment.  Notwithstanding the foregoing, to the extent such agreement is a "construction 
contract" as defined by California Code of Civil Procedure Section 2783, as may be amended from 
time to time, such duties of permittee to indemnify shall not apply when to do so would be prohibited 
by California Government Code Section 2782. 

11.01.230 Acceptance of permit by applicant.  

Acceptance by the applicant of the permit shall be conclusive evidence of the reasonableness of the 
terms imposed and shall constitute a waiver of any right to legislative determination thereof.   



11.01.240 Nonassignment of permit.  

Permits shall be issued only to the person making application and may not be assigned to another 
person by the permittee. If any permittee assigns the permit to another, the permit will be revoked.   

11.01.250 Changes in permit and work.  

No changes may be made in the location, dimensions, character, or duration of the encroachment or use 
as granted by the permit except use as granted by the permit except upon written authorization of the 
City Engineer.   

11.01.260 Relocation of encroachment.  

     A.   If any future construction, reconstruction or maintenance work by the City on the right-of-way 
necessitates the relocation, removal or abandonment of an encroachment, the permittee shall relocate, 
remove or abandon the encroachment at the permittee’s sole expense. 

     B.   When relocation is required, the City Engineer shall make written demand of the permittee that 
the encroachment be relocated within the right-of-way to a satisfactory location provided by the City 
Engineer, and shall designate a reasonable time for such relocation or removal. In determining what is a 
reasonable time under this section, the City Engineer shall take into consideration the nature of the 
encroachment, the urgency of the need for its removal, the cost of its removal, the difficulty of its 
removal, the value of the property to the owner, and other facts peculiar to the particular situation. If 
the permittee fails to comply with such instructions, the City may relocate or remove the encroachment 
at the expense of the permittee. 

     C.   The provisions of this section shall apply to all permittees, including public agencies and public 
utilities having authority to occupy public rights-of-way pursuant to a franchise or an express provision 
of state statute, unless in conflict with a franchise agreement with the City, or in conflict with a state 
statute. 
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Item No. 3 
 

City Council Agenda 
Consent Calendar 

 
 
Subject: Approval of revised retention schedule and approval of destruction of certain 

Police Department records pursuant to sections 34090 and 34090.6 of the 
Government Code of the State of California 
 

Date:  February 11, 2009 
   
Written by: Robert Stewart, Chief of Police 
 
 
Recommendation  
 
It is recommended that the Council adopt a resolution approving the revised retention schedule 
and the destruction of certain Police Department records pursuant to sections 34090 and 34090.6 
of the Government Code of the State of California 
 
 
Background 
 
The police department periodically purges records that are no longer needed pursuant to Sections 
34090 and 34090.6 of the Government Code of the State of California. 
 
Analysis/Discussion: 
 
The California Government Code provides guidelines for the retention periods of records.   The 
Sonoma County Public Safety Consortium (SCPSC) has recommended and requested that all 
participants adopt a revised retention schedule for records retained in its shared database.   Staff 
has developed the purge criteria found on Exhibit A which accompanies this report.   
 
Financial Considerations: 
 
None 
 
Environmental Issues 
 
None 
 
Attachments: 
 
1.   Proposed Resolution with Exhibit A, Revised SCPSC Records Retention Schedule 
 



 



 
 

RESOLUTION NO. ____ 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COTATI RESCINDING RESOLUTION NO. 
07-22 AND APPROVING THE REVISED DESTRUCTION OF CERTAIN POLICE DEPARTMENT 

RECORDS, DOCUMENTS, AND PAPERS, PURSUANT TO SECTIONS 34090 AND 34090.6 OF THE 
GOVERNMENT CODE OF THE STATE OF CALIFORNIA 

 
 WHEREAS, Section 34090 of the Government Code provides that certain records may be destroyed 
by the head of the City department with the approval of the legislative body by resolution and consent of the 
City Attorney; and 
 
 WHEREAS, the Chief of the Cotati Police Department has submitted a request for authority to 
destroy obsolete records that are associated with the Sonoma County Records Management and Computer 
Aided Dispatch Systems; and 
 
 WHEREAS, the Cotati Police Department wishes to revise its records management practices for City 
records retained in the shared County database through the adoption of an updated policy for the destruction 
of records, including an updated records retention schedule; and  
 
 NOW, THEREFORE, BE IT RESOLVED that Exhibit “A”, the attached Police Department’s 
Record Retention Schedule, is hereby adopted to serve as a guide in the operation of the Purging System.  
The Chief of Police shall retain the records listed therein for the period of time indicated; and 
 
 BE IT FURTHER RESOLVED that the records described in said Record Retention Schedule are not 
required to be retained after the expiration of the indicated retention; and 
 
 BE IT FURTHER RESOLVED the Chief of Police is hereby authorized from time to time to dispose 
of certain police records after the expiration of the total retention, as set forth in the Records Retention 
Schedule. 
 
 IT IS HEREBY CERTIFIED that the foregoing resolution was duly and regularly adopted by the 
City Council of the City of Cotati, Sonoma County, California, at a meeting hereof, held on February 11, 
2009 by the following vote to wit: 
 
GUARDINO  
COLEMAN-SENGHOR  
BARICH  
GILARDI  
ORCHARD  

             
 Approved:________________________________ 

                                  John Guardino, Mayor 
Attest:_________________ ____________ 

Tamara Taylor, Deputy City Clerk 
 
 
 
 

Approved as to form: 
 
 
___________________________ 
Rich Rudnansky, City Attorney 
 



 



Cotati Police Retention Schedule Revised February  2009

RECORD TITLE OR DESCRIPTION COMMENTS

STATUTE 
REFERENC

E
SYSTEM 

CUSTODIAN
RETENTION

PERIOD

ARRESTS
Reports involving felony arrests for: ILEADS

Offenses punishable by death; ILEADS Indefinitely
Offenses punishable by life

imprisonment; ILEADS Indefinitely
Embezzlement of public funds 799 P.C. ILEADS Indefinitely

Reports involving arrests for all other
felonies

Provided case does not relate to unserved 
warrants, identifiable items have all been 
recovered, and there is no pending litigation.  
Any report falling under 799 P.C. (no limit for 
commencement) or 800 P.C. (crime punishable 
by 8 years or more in prison). 799 P.C. ILEADS 10 yrs

Reports involving arrests for 
misdemeanors

If there is an active warrant associated with this 
case, D.A. needs to be advised.  Dismissal of 
case from D.A., dismissal of warrant needs to be 
complete.  Any unrecovered property needs to 
be removed from CLETS, any evidence needs to 
be disposed of. 802 P.C. ILEADS 5 yrs

Asset seizures ILEADS 10 yrs

11357(b) arrests 11357(e) destroy when offender turns 18. 11361.5 H&S ILEADS 2 yrs

REPORTS
Misdemeanor crime reports ILEADS 5 yrs
Felony crime reports ILEADS 10 yrs
Homicides; ILEADS Indefinitely
Suicides; ILEADS Indefinitely
Traffic fatalities; ILEADS 10 yrs
Natural causes; ILEADS 2 ys
Attempted suicides/5150; ILEADS 5 yrs
HazMats (complaint/no complaint); ILEADS 5 yrs
Missing persons (outstanding); ILEADS Indefinitely
Child abuse; ILEADS Indefinitely
Reports with Information Report as only 
charge ILEADS 5 yrs
871 W&I escapees ILEADS 5 yrs
Domestic Violence ILEADS 10 yrs
Non-Fatal traffic reports -- ILEADS

Includes counter reports, 20002 reports ILEADS 5 yrs
PDO Accident Reports ILEADS 5 yrs
City ordinance violations; 799 P.C. ILEADS 2 yrs

Reports of lost and found property Provided such items are disposed of lawfully. 34090 G.C. ILEADS 2 yrs

Factually innocent reports

Upon determination by Police Department or 
judicial determination of factual innocence; 
records sealed for period of 3 years from date of 
arrest and then destroyed. 851.8 P.C. ILEADS

3 yrs from date of 
expungement

Sealed juvenile records 781(a) W&I ILEADS
5 yrs from date of 

sealing
Abandoned/ Stored /Impounded/ Towed 
Vehicle reports ILEADS 5 yrs
Citations ILEADS 5 yrs

Arson registrants - Adults

Registration is required Indefinitely or until a 
certificate of rehab is obtained per Chapter 3.5, 
Section 4852.01 of Title 6 of Part 3. 457.1 P.C. ILEADS Indefinitely

Administrator
Exibit A



Cotati Police Retention Schedule Revised February  2009

RECORD TITLE OR DESCRIPTION COMMENTS

STATUTE 
REFERENC

E
SYSTEM 

CUSTODIAN
RETENTION

PERIOD

Arson registrants - Juveniles

Registration is required for 10 years, until reach 
age of 25 or until record is sealed per 871(a) 
WIC. 457.1 P.C. ILEADS 10 yrs

Narcotic registrants
Section 11590 H&S does not have a limit to 
registration requirement. 11590 H&S ILEADS 5 yrs

Records Management System ILEADS
Kept until master 
record is purged

Expired permits (CCW) (from date of 
expiration) ILEADS 2 yrs

Sex registrants - All 290 P.C. ILEADS

Adults - Indefinitely
Juveniles - Idefinitely 

unless sealed per 
871(a) WIC

Bicycle Registration ILEADS 10 yrs

Rotational tow log
Records of towed vehicles are retained in 
CLETS 30 days. CAD 90 days

Calls for Service (ILEADS) ILEADS 5 yrs
Calls for Service (Dispatch) CAD 5 yrs
CLETS Log Transactions - inquiry / response CAD 3 yrs
CLETS Log on 1 yr

APB (Daily Bulletin - Be on the lookout) CAD 1 yr
Officers Activity Log CAD 3 yrs
Terminal to Terminal Messaging CAD 1 yr
Tracker Records CAD 1 yr
Field Contacts ILEADS 10 yrs



Item No. 4 
 

City Council Agenda 
Regular Agenda 

 
Subject: Appointment to Mayors’ and Councilmembers’ Association Committees 

 
Date:  February 11, 2009 
   
Written by: Dianne Thompson, City Manager 
 
Recommendation  
It is recommended that the Council adopt a motion to support its choices from those Sonoma 
County Councilmembers who have submitted letters of interest for various appointments of the 
Sonoma County Mayors’ and Councilmembers’ Association Board of Directors and the Mayor’s 
City Selection Committee. 

 
Background 
 
At their respective meetings on February 12, 2009, the Sonoma County Mayors’ and 
Councilmembers’ Association Board of Directors and the Mayor’s City Selection Committee 
will appoint representatives various committees. 
 
Analysis/Discussion 
 
Letters of interest (attached) have been received as follows: 
 

City Selection appointments 

Bay Area Air Quality Management District: Pam Torliatt (Petaluma) 

Local Agency Formation Committee (LAFCO): Teresa Barnett (Petaluma) 
Pam Stafford (Rohnert Park) 

Golden Gate Bridge Highway and Transportation District: Joanne Sanders (Sonoma) 

Board of Director appointments 

Sonoma-Marin Area Rail Transit (SMART): Deb Fudge (Windsor) 

Association of Bay Area Governments (ABAG) Hazardous 
Waste Management Facility Allocation Committee: 

Tiffany Renee (Petaluma) 

League of California Cities’ (LOCC) Executive Board: Kathleen Shaffer (Sebastopol) 

Sonoma County Childcare Planning Council: Marsha Vas Dupre (Santa Rosa) 

Sonoma County Agricultural Preservation and Open Space 
District: 

Gary Wysocky (Santa Rosa) 
Laurie Gallian (Sonoma) 

North Coast Railroad Authority Board of Directors: Eric Ziedrich (Healdsburg) 
 



 
 
Financial Considerations 
 
None. 
 
Environmental Issues  
 
None. 
 
Attachments: 
 
Letter from Santa Rosa Mayor Susan Gorin requesting letters of interest. 
Letters of interest. 
 
 
DT:tlt 
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Item No. 6  
 

City Council Agenda 
Public Hearing 

 
Subject: Establishing Fees and Charges for City Services  
 
Date:  February 11, 2009 
 
Written By: Jone Hayes, Director of Administrative Services   
__________________________________________________________________________________ 
Recommendations 
It is recommended that the City Council:   1) Open public hearing and receive all protests, if any, 
which would be entered into the record; and 2) Adopt a resolution establishing fees and charges for 
City services. 
__________________________________________________________________________________ 
Background 
 
On May 26, 1999, the City Council adopted Ordinance No. 692 Establishing a Fee and Service Charge 
Revenue/Cost Comparison System, and Resolution 99-22 establishing the Amount of the Fees and 
Charges for City Services. At that time, the City Council directed staff to review the percentages of 
costs of providing City services to be recovered and the actual costs of providing City services on an 
annual basis.  Staff has performed the review for Fiscal Year 2008-09 and has identified modifications 
to the previously adopted schedule.  
 
The Finance department conducted an evaluation of the schedule of fees and charges for services 
during the 2001-2002 fiscal year. This evaluation identified a significant number of instances in which 
the City did not recoup costs at the percentages specified in Ordinance 692. As a result, the City 
implemented cost recovery in Fiscal Year 2002-2003.  At that time, most of the City’s Community 
development fees and charges for services were streamlined to allow the City to recoup actual 
associated costs.  
 
City Staff record actual time spent against specific projects; this time, and other actual costs, are 
charged against a deposit account. If a project requires time and expenditures above the norm, the 
deposit is replenished.  If, on the other hand, a project requires less than the average amount of time or 
expenditures, the excess deposit is refunded. This policy allows the opportunity to review City 
processes and ensures that all costs are being recovered and that Cotati developers and citizens pay for 
only the actual services provided.  
 
Analysis/Discussion 
 
Two versions of the proposed Resolution have been provided, a blackline version showing previous 
and proposed fees / deposits and a clean version. 
 
The current resolution contains some significant reductions in many of the deposits the City collects 
for Community Development Services.  This is a result of the restructuring that took place in January 
2008 and the additional staffing reductions reviewed with Council at the Mid-Year Budget Study 
Session on January 26, 2008.  Additionally, the park and room rental rates have been increased to 
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make them more in line with other venues that are similar in size and capacity.  Lastly, a few new fees 
have been added related to new programs or State requirements.      
  
 Financial Considerations 
 
The proposed schedule updates City related fees and charges for services.  
 
Environmental Issues 
 
None. 
 
 
Attachments: 
 
Proposed resolution - Blackline Version 
Proposed Resolution – Clean Version 



RESOLUTION NO.  08-___ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COTATI, CALIFORNIA, 
SUPERSEDING RESOLUTION NO.  087-0662, ESTABLISHING THE  

FEES AND CHARGES FOR CITY SERVICES  
 
 

WHEREAS, the City of Cotati has conducted an extensive and exhaustive analysis of its 
services, the costs reasonably borne of providing those services, the beneficiaries of those services, 
and the revenues produced by those paying fees and charges for special services; and, 
 

WHEREAS, the City wishes to comply with both the letter and the spirit of Article XIIIB of 
the California Constitution; and, 
 

WHEREAS, the City desires to establish a policy of recovering the full costs reasonably borne 
of providing special services of a voluntary and limited nature, such that general taxes are not diverted 
from general services of a broad nature and thereby utilized to subsidize unfairly and inequitably such 
special services; and, 
 

WHEREAS, heretofore the City Council has adopted Ordinance No. 692 on May 26, 1999, 
establishing certain fees and service charges and its policy as to the recovery of costs and more 
particularly the percentage of costs reasonably borne to be recovered from users of City services and 
directing staff as to the methodology for implementing said Ordinance; and, 
 

WHEREAS, pursuant to Government Code Sections 66016, 66017 and 66018, the specific fees 
to be charged for such services must be adopted by the City Council by ordinance or resolution, after 
providing notice and holding a public hearing; and, 

 
WHEREAS, notice of public hearing has been provided per California Government Code 

Sections 6062a and 66016, oral and written presentations made and received, and the required public 
hearing held; and, 
 

WHEREAS, a schedule of fees and charges to be paid by those requesting such special services 
need be adopted so that the City might carry into effect its policies; and, 
 

WHEREAS, a  “Cost of Services Study” dated February 1999 was prepared by Revenue & 
Cost Specialists, L.L.C., estimated reasonable costs of providing the services for which the fees are 
proposed to be charged.  Said study is incorporated by this reference and shall be available in the 
City’s Administrative Services Department; and, 

 
WHEREAS, the City approved Resolution 99-22 Establishing the amount of fees and charges 

for City services, on the 26th day of May 1999. ; and, 
 
WHEREAS, the City approved Resolution 01-77 Superseding Resolution 99-22 Establishing 

the amount of fees and charges for City services, on the 11th day of July 2001.; and, 
 
WHEREAS, the City approved Resolution 02-45 Superseding Resolution 01-77 Establishing 

the amount of fees and charges for City services, on the 12th day of June 2002.; and, 
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WHEREAS, the City approved Resolution 02-69 Superseding Resolution 02-45 Establishing 

the amount of fees and charges for City services, on the 23rd day of July 2002.; and, 
 
WHEREAS, the City approved Resolution 03-29 Superseding Resolution 02-69 Establishing 

the amount of fees and charges for City services, on the 11th day of June 2003.; and, 
 
WHEREAS, the City approved Resolution 04-61 Superseding Resolution 03-29 Establishing 

the amount of fees and charges for City services, on the 14th day of July 2004.; and, 
 
WHEREAS, the City approved Resolution 07-62 Superseding Resolution 04-61 Establishing 

the amount of fees and charges for City services, on the 22nd day of August 2007.; and, 
 
WHEREAS, the City approved Resolution 08-06 Superseding Resolution 07-62 Establishing 

the amount of fees and charges for City services, on the 12th day of March 2008; and, 
WHEREAS, it is the intention of the City Council to develop a revised schedule of fees and 

charges;. ; and, 
 
WHEREAS, all requirements of California Government Code Sections 66016, 66017 and 

66018 are hereby found to have been complied with; 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF COTATI DOES RESOLVE, 
DETERMINE, AND ORDER AS FOLLOWS: 
 

Section 1.  Fee Schedule Adoption.  Pursuant to Ordinance No. 692, the following fees and 
charges are hereby established, superseding Resolution 087-0662, and directed to be computed by and 
imposed by the various City departments, and to be collected by the  City Administrative Services 
Department for the herein listed services when provided by the City or its designated contractors. 
 

Section 2.  Separate Fee for Each Process.  Each fee set forth in this resolution shall be 
separately imposed for each service or process described herein below to which the fee pertains; 
additional fees shall be required for each additional process or service that is requested or required.  
Where fees are indicated on a per unit of measurement basis the fee is for each identified unit or 
portion thereof within the indicated ranges of such units. 
 

A.  Defining and Timing of Fee Schedule.  Definitions regarding and the timing of the 
implementation of the hereinafter enumerated fees shall be as stipulated in Ordinance No. 692. 
 

Section 3.  Listing of Fees.  The following fees shall be charged and collected for the following 
enumerated services and processes: 
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I.  Community Development Services 
 
1. Informal Pre-Application Conference 
  a. Single family owner occupied property...............No charge 
  b. Other ....................................................................$315 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates.  

 
2. Formal Conceptual Plan Review .....................................$2,025 deposit per requested review 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
3. Conditional Use Permit Review 

a. Permits requiring an environmental impact 
   review...................................................................$2,7000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

b. Permits not requiring an environmental 
   impact review.......................................................$1,40350 deposit per application         

                                                                                  with actual costs charged including 
                                                                                  staff costs at fully burdened hourly  
                                                                                  rates. 

c. Minor Conditional Use Permit (i.e. childcare, 
 live entertainment, outdoor dining, 2nd  
 driveway in rural residential district,) 
      and other minor uses as determined  

             by the Director of Planning..................................$1,000 deposit per application              
                                                                                                      with actual costs charged including      
                                                                                                      staff costs at fully burdened hourly       
                                                                                                      rates. 

 
d. Determination of “Like” Use by Planning 

         Commission .........................................................$400 deposit per application with         
                                                                                                       actual costs charged including             
                                                                                                        staff costs at fully burdened hourly     
                                                                                                                       rates. 
 
 

e. Modification to Previous Conditional Use  
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   Permit approval....................................................$650 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly rates.  

 
4. Limited Term Use Permit w/ Admin Hearing .................$705 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

 
 Limited Term Use Permit w/ Planning ...........................$1,370 deposit per application with  
 Planning Commission Hearing                                        actual costs charged including staff 

costs at fully burdened hourly rates. 
  
 
5. Variance Application .......................................................$1,750400 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
 Minor Variance Application ............................................$650 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

6. General Plan Amendment 
a. Requested alone, or City-planned  

   General Plan Amendment ....................................$86,000 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly rates. 

  b. Combined with a second amendment request......$54,3000 deposit per application 
with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

  c. Combined with a third amendment request .........$43,000 deposit per application s 
with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
7. Zoning Ordinance Amendment........................................$3,000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

 
8. Hillside Development Permit...........................................$1,6250 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 
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9. Planned Unit Development ..............................................$5,000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

 
10. Planned Unit Development Amendment .........................$3,700 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

 
11. Tentative Minor Subdivision Map Review......................$2,300 deposit per application 

deposit with actual costs charged 
including staff costs at fully 
burdened hourly rates. 

 
 
12. Tentative Major Subdivision Map Review......................$6,750000 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
13. Categorical Exemption ...................................................$245 per application. 
 
 
14. Negative Declaration .......................................................$2,0001,750 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

15. (Environmental) Fish & Game Fees 
 
  a. EIR .......................................................................$2,500  
                  b.   Negative Declaration ...........................................$1,800 
  c.   Categorically Exempt ..........................................No fee 
  d.   DeMinimus Finding .............................................No fee 
 If Fish and Game did not participate in the review process, the applicant may   
 request a waiver of fees in writing from State Fish and Game. 

 
 

 
16. Environmental Impact Report .........................................$20,000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly rates. 

17.      Mitigation Measures and Monitoring 
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  a. Identification of mitigation measures ..................$4,350 2,500* deposit per 
application with actual costs charged 
including staff costs at fully 
burdened hourly rates. 
*with the potential for additional 
fees based on the extent of the 
mitigation and monitoring identified 
in the Negative Declaration or 
Environmental Impact Report. 
 

18.     Notice of Exemption ..........................................................$50 (per County cost). 
   
19.      Design Review (Pre- and Final) 
  a. Commercial and industrial...................................$.04 per square foot or  
                                                                                 a deposit of $1,9500 per 
                                                                                 application with actual costs  
                                                                                                      charged including staff costs at 
                                                                                                      fully burdened hourly rates. 
  
  b. Single family residential ......................................$500 deposit per application 
                                                                                            with actual costs charged  
                                                                                                       including staff costs at fully 
                                                                                                       burdened hourly rates. 
   
   c. Multiple family residential...................................$500 deposit per unit with  
                                                                                                      actual costs charged including staff 
                                                                                                      costs at fully burdened hourly rates. 
   
  d. Subdivisions.........................................................$500 deposit per application plus 

$100 deposit each of the first five 
lots and $75 deposit per lot 
thereafter, with actual costs charged 
including staff costs at fully 
burdened hourly rates. 

  e. Over-the-Counter design review of 
   residential plans by Planning Staff ......................$100 per application. 
 
 
20. Planning Review ..............................................................Charged as actual costs including staff 

costs at fully burdened hourly rates at time of building permit issuance. 
 
2021. Modification to Design Review 
  a. Single Family Residential ...................................$295 deposit per application. 
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                                                                                with actual costs charged including 
                                                                                          staff costs at fully burdened hourly  
                                                                                                     rates. 
                  b.   Multiple Family Projects ....................................$150 deposit per application 
                                                                                 with actual costs charged including 
                                                                                           staff costs at fully burdened hourly       
                                                                                               rates.                   
      c.   Commercial and industrial ....................................$550 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly  rates. 

                d.    Over-the-Counter modification of residential 
     plans by Planning staff………………………… $150 per application. 
  
 

2122. Grading Plan Check .........................................................$7501,200 deposit per application 
with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
2223. Grading Inspection...........................................................$250480 per application. 
 
2324. Final Minor Subdivision Improvement Plan Review. .....$1,7003,425 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
2425. Final Major Subdivision Improvement Plan Review ......$5,1508,925 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
2526. Public Improvement Inspection .......................................$8,800 12,650 deposit per 

application with actual costs charged 
including staff costs at fully 
burdened hourly rates. 

 
2627. Building Plan Check... .....................................................Based on current Building 
                                                                                                      Code Ordinance / Resolution fee 

schedule. 
 
 
2728. Building Inspection..........................................................Based on current Building 
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                                                                                Code Ordinance / Resolution fee           
                                                                                             schedule. 
 
2829. Plan Revision Checking...................................................$14255 per application. 
 
2930. Engineering Plan Check...................................................$300 deposit with actual costs 

charged including staff costs at fully 
burdened hourly rates.for the City 
Engineer. 

 
31. Sustainable Building Review...........................................$300 deposit with actual costs 

charged including staff costs at fully 
burdened hourly rates. 

 
3032. Time Extension Review...................................................$72575 per application. 
 
3133. Lot Line Adjustment Review...........................................$1,350500 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
3234. Certificate of Compliance ................................................$6751,300 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
35. Minor Non-Construction Encroachment Permit..............$400 per application 
 
3336. Minor/Basic Construction Encroachment Permit ............$79250 per application. 792.00 per 

application 
 
3437. Major Encroachment Permit ............................................$1.5852,000 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates.  $1,850 deposit per application 
with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
3538. Street or Right-of-Way Vacation Processing...................$1,59500 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 
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3639. City Council Appeal Processing ......................................$300 per application. 
 
3740.       Zoning Clearance or Research Letter 
  a. Verbal response....................................................No charge. 
  b. Written confirmation............................................$95105 per application. 
 
3841. Flood Plain Review..........................................................$9351,000 deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
3942. Growth Management Review 
  a.   1-4 residential units..............................................$175 per unit. 
  b. 5 or more residential units ...................................$1,200 per application. 
 
4043.       Sign Permit 
  a. Permit requiring only a counter approval. ...........$225  per permit. 

b.   Permit requiring a Design Review 
   Committee approval.............................................$425 deposit per permit application 

with actual costs charged including 
staff costs at fully burdened hourly  
rates 

 
4144. Archaeological Inventory... .............................................$1505 per application. 
 
 
4245. Tree Removal Inspection 
  a. Standard removal .................................................No charge.$25 for the first five 

trees, $10 per additional tree 
thereafter. 

  b. Inspection requiring arborist ................................$150 deposit per application with 
actual costs charged for the arborist. 

 
43.46.       Tree replacement in lieu mitigation fee pursuant to 

 Section 17.54.050C of Land Use Code...........................As determined by a Certified 
Arborist approved by City of Cotati. 

 
4447. Tree removal without permit penalty...............................As determined by a Certified                
                                                                                             Arborist approved by City of                        
                                                                                    Cotati.Twice the standard removal fee  
   ..............................................................................plus twice the replacement value. 
 



Page 10 
 

H:\CCREPORTS\2009\20090211\Fees & Charges.reso.BLACKLINE VERSION.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges 
BLACKLINE VERSION.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees 
& Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & 
Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & 
Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & 
Charges.docY:\FINANCE\Finance Director\RESOS\2008\Fees & Charges.doc 

 

4548. Engineering Standards .....................................................$215 per application. 
 
4649. Blueprint/Map Reproduction ...........................................$46 per application plus actual 

reproduction costs. 
 
4750. Medical Marijuana Dispensary Review...........................$4,500 deposit with actual costs 

charged including staff costs at fully 
burdened hourly rates. 

 
51.  California Building Standards Commission  

SB1473 fee.......................................................................Based on permit valuation as  
                                                                                           required by law.   

$1-25,000 $1 
$25,001- 50,000 $2 
$50,001-75,000 $3 
$75,001- 100,000 $4 
Every $25,000 or fraction therof above 
$100,000 

Add $1 

 
 
4852.  Special Deposits for Large and/or Unusual  
 Development Proposals ...................................................As a substitute for the fees included 

in this fee schedule, the City 
Manager is authorized to enter into 
Cost Recovery Agreements with 
applicants submitting large and /or 
unusual proposals which may 
require considerably more staff time 
or consultant costs.  The basis for 
the cost recovery shall be 100% 
recovery of the City’s actual costs 
for responding to the proposal, 
including the City’s overhead cost 
factor. 

 
4953.  Refund of Fees .................................................................A refund of fees may be requested in 

writing upon project cancellation or 
withdrawal.  Staff time expended on 
the project and the City’s overhead 
cost factor will be deducted from the 
collected amount prior to refund.  

II. Public Safety Services 
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 5054. Zoning Abatement/Code Enforcement 
  a. First two notices of noncompliance .....................No charge. 
  b. After first two notices of noncompliance ............Actual costs including staff costs at 
    fully burdened hourly rates. 
 
 5155. Parking Enforcement .......................................................Maximum allowed by courts. 
 
 5256.      Noise Disturbance Response 
  a. First response .......................................................No charge 
  b. Second response...................................................$65 
  c. Third response......................................................$130 
  d. Fourth response and thereafter.............................$185 per response 
 
 5357. Police False Alarm Response 
  a. First through fourth response per year No charge 
  b. Fifth and sixth response per year .........................$50 per response 
  c. Seventh and eighth response per year..................$75 per response 
  d. Ninth response and thereafter .............................$100 per response 
 
5458. Police Special Services ....................................................Actual costs including staff costs at 

fully burdened hourly rates. 
 
5559. Vehicle Accident Investigation Report............................$32  $.25 per page 
 
5660. Police Report Copy 
  a. Police Crime Report.............................................$20  $ .25 per page 
        Report fee waived for a "Victim of Violent Crime" as defined 
                        on the State of California Victim Compensation Website. 
 
  b. Incident Report ....................................................$10 .25 per page per request 
 
5761. Private Alarm Permit 
  a. Residential alarm .................................................$10 per application 
  b. Commercial or industrial alarm ...........................$20 per application 
 
5862. Impound/Abandonment/Abatement Vehicle Release 
  a. Non-criminal based..............................................$20 per incident 
  b. Criminal based .....................................................$100 per incident 
 
5963. Impounded Vehicle Storage Fee......................................$50 per day 
 
5964. Fingerprint Request 
  a. One card ...............................................................$15 per request 
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  b. Additional cards ...................................................$2.50 each 
  c. Applicable Department of Justice & FBI fees .....$ varies 
  d.   Livescan ...............................................................$20 
 
6065. Concealed Weapon Permit...............................................$100 (maximum allowed by 
    Department of Justice) plus 

fingerprinting fees and Department 
of Justice fees. 

  a. Renewal................................................................$25 plus applicable Department of 
Justice & FBI fees. 

  b. Amendments to Permit ........................................$10 plus applicable Department of 
Justice & FBI fees. 

 
6166. Annual Taxi Permit 
  a. Initial owner or driver ..........................................$50 per permit plus any fees 

required by the Department of 
Justice and $500 deposit for vehicle 
insurance review with actual hours 
charged for the City Attorney. 

  b. Annual owner or driver renewal ..........................$25 per permit plus any fees 
required by the Department of 
Justice. 

 
6267. Solicitor Permit 
  a. 501(c)(3) organization .........................................No charge 
  b. Blanket permit for organization $150 per organization plus $10  
    per identification card. 
 
6368. Statutory Offender Registration.......................................No charge (maximum allowed by 
    State law). 
 
6469. Records Check/Clearance Letter .....................................$17.50 per records check or 

clearance letter. 
 
6570. Police Crime Verification Letter......................................$5 per request. 
 
66.71.      Police Photo Reproduction 

a. Non Digital ..........................................................$20 per request plus 
                                                                                 actual reproduction costs 
  b.   Digital to CD .......................................................$15 per disk 

  
67.72.      Video/Audio Tape Reproduction 

a.  Dispatch Recording.............................................$45 per CD  plus cost of CD 



Page 13 
 

H:\CCREPORTS\2009\20090211\Fees & Charges.reso.BLACKLINE VERSION.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges 
BLACKLINE VERSION.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees 
& Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & 
Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & 
Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & Charges.docY:\FINANCE\Finance Director\RESOS\2009\Fees & 
Charges.docY:\FINANCE\Finance Director\RESOS\2008\Fees & Charges.doc 

 

                                                                                     if not supplied. 
  b.   Mobile Audio Video Reproduction .....................$45 per request, all formats 
 
6873.. Mandated Firearm Storage 

a. Intake, recordation and return/disposal of 
   first five firearms..................................................$53 per request 

b. Intake, recordation and return/disposal of 
additional firearms ...............................................$5 per firearm 

  c. Storage .................................................................$5 per month 
 
69.74. Vehicle Equipment Correction Inspection 
   Citation not issued by Cotati Police Dept............$10 per citation 
 
70.75. VIN Verification. .............................................................$15 per verification 
 
7176.. Bicycle Registration.........................................................No charge 
 
7277.. Animal Control Registration 
  a. Spayed/neutered dog............................................$15 per animal 
  b. Unspayed/un-neutered dog ..................................$30 per animal 
  c. Unlicensed dog ....................................................$35 per animal 
 
73.78. Animal Control Recovery ................................................$25 per animal 1st incident 
   ..............................................................................$50 per animal 2nd incident 
   ..............................................................................$100 per animal 3rd incident 
 
7479.. Animal Trap Rental..........................................................$50 security deposit for trap 
 
75.80. Vehicle Report of Repossession ......................................$15 per Government Code 26751 
 
76.81.  Subpoena Witness - Police .............................................$150 per Government Code 68097.2 
 
III.  Utility and Maintenance Services 
 
 7582.. Utility Service Sign Up....................................................$35 per sign up 
 
 76.83. Water Service...................................................................per Ordinance 
 
 77.84. Water Meter Installation ..................................................$125 per installation 
  
 7885.. Water Quality Test...........................................................$160 per test plus the actual cost of 

contracting for the test, to be fully 
refunded if the test indicates that the 
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water quality is beyond normal 
tolerances and the poor quality has 
been caused by the City’s system. 

 
 79.86. Temporary Meter Rental Service.....................................$30 per meter per rental plus a 

deposit of $ $1,000 per meter with 
actual water usage charged at 1.5 
times the residential water usage 
rate. 

 
 8087.. Water Delinquent Turn Off/On........................................$215 per turn off/on plus $10 late 

payment penalty. 
 
 81.88. New Backflow Device Inspection ...................................$55 per inspection 
 
 82.89. Annual Backflow Device Inspection ...............................Actual costs including staff costs  
                                                                                                      at fully burdened hourly rates.  
   
 83.90. Wastewater Service..........................................................per Ordinance. 
 
 84.91. Sewage Blockage Check..................................................$100 per blockage, to be refunded if 

the blockage is within the City’s 
responsibility. 

 
 
85.92. Parking Lot Storm Interceptor Inspection .......................Actual costs including staff costs at 

fully burdened hourly rates. 
  
8693.. Detour Permit...................................................................$55 per permit. 
 
87.94. Weed Abatement..............................................................Actual costs including staff costs at 

fully burdened hourly rates. 
 
88.95. Damage to City Property Repair......................................Actual costs including staff costs at 

fully burdened hourly rates. 
 
8996. Temporary Street Closure Permit 
  a. Major street ..........................................................$250 per event plus actual cost of 

equipment rental. 
  b. Residential or minor street ...................................$40 per event plus actual cost of 

equipment rental. 
 
IV.   Finance, Administrative and Recreation Services 
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90.97. Delinquent Business License 
  a. First delinquency letter sent February 1 ..............25% of amount of business license 

for late payment penalty (in addition 
to business license). 

  b. Second delinquency letter sent March 1 ..............50% of amount of business license 
for late payment penalty (in addition 
to business license). 

  c. Third delinquency letter sent April 1...................75% of amount of business license 
for late payment penalty (in addition 
to business license). 

  d. Fourth delinquency letter sent May 1 ..................100% of amount of business license 
for late payment penalty (in addition 
to business license ). 

 
 
91.98. Returned Check Processing .............................................$25 
 
92.99. Park Rentals 
  a. 501(c)(3) and 501(c)(4) organizations, civic 

service organizations, Cotati youth sports 
teams, and the Cotati Chamber of Commerce .....$50 refundable deposit per event. 

a. Other organizations 
(1)  Soccer field for adult sports use ....................$600 per 12-week season plus $250 

refundable deposit. 
(2)  La Plaza bandstand........................................$75 plus $50 refundable deposit per 

event. 
(3)  Other parks $30 plus $35 refundable deposit 

per event  
 

Individual and Group Events    
Park Use Permit fees assessed to groups or individuals for the use of a portion of a 
park or park amenity for private parties, receptions and nonprofit organizations not 
charging an admission fee to the general public. 

 
 
 
 
 
 
 
La Plaza Park 
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ATTENDANCE 

COTATI 
PERMIT 

 FEE 

NON-COTATI 
 PERMIT 

 FEE 
Up to 250 $2100 $30150 

251 + $6300 $8400 
 

Other Parks 
 

 
 
 
 
 
 

 
Non-Profit Events with Admission Fees 
Events held by non-profit groups, where admission or other fees are charged to the 
public, shall be assessed a Park Use Permit fee and refundable deposit based on 
event attendance.  A Letter of Determinations from the Internal Revenue Service 
indicating a non-profit status is required. 

 
 
La Plaza Park 

                        
 

ATTENDANCE 
COTATI 
PERMIT 

 FEE 

NON-COTATI 
 PERMIT 

 FEE 
Up to 250 $6300 $10500 

251 + $12600 $157500 
 
  
                       
 
                        Other Parks 

 
 

ATTENDANCE 
COTATI 
PERMIT 

 FEE 

NON-COTATI 
PERMIT 

 FEE 
Up to 250 $15075 $350175 

251 +  $250500 $700350 

ATTENDANCE 
COTATI 
PERMIT 

FEE 

NON-COTATI  
PERMIT FEE 

Up to 250 $30150 $600275 
251 + $70350 $90450 
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                     Non-Profit Youth Sports Organizations 
                     Non-Profit groups that provide youth sports activities (through 
                     high school age) shall be assessed a Park Use Permit fee per field, 
                     on a monthly basis.  A Park Use Application for each field, court  
                     and/or park use shall be required.  Each special event, such as  
                    “Opening Day,” “Tournaments,” etc. will require a separate Park  
                     Use Application. 
 

COTATI PERMIT  
FEE 

NON-COTATI PERMIT 
FEE 

$25 $50 
 
                     
                      Adult Athletics 
                       Adult sport activities (18 years and older) shall be assessed a  
                       per day Park Use Permit fee based on the number in attendance, 
                      and a refundable deposit. 
 

ATTENDANCE COTATI 
PERMIT FEE 

NON-COTATI 
PERMIT FEE 

25 – 250 $50 $75 
251+ $150 $200 

 

                   SECURITY DEPOSIT 
                       A refundable security deposit is required at time of application. 
 
                       Clean-up charges may be deducted from this deposit.  
 
                        Please allow up to 4 weeks after your event for the return of your  
                       deposit.  
 

COTATI 
DEPOSIT 

NON-COTATI 
DEPOSIT  

$250 $350 
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KEY DEPOSIT 
 

                     Your key deposit of $25 may be forfeited if you fail to return your key  in a timely  
                     manner (within 24 hours of park use).  Keys may be picked up and returned to the    
                     Police Facility, 203 West Sierra  Avenue, Cotati 
 

CANCELLATION FEE 
 

                    If cancellation is necessary, the City must be notified immediately.  
                    If a reservation is cancelled more than 30 days prior to event, the entire  
                    deposit will be refunded.  If reservation is cancelled less than 30 days  
                    prior to the event, a $25.00 non-refundable cancellation fee will be  
                   withheld from the deposit.  
 
93.100.      Community Center Buildings   
    Fees: 

Category Cotati Room Classrooms Police Community 
Roo./ ,m 

A      $10050 Mon.-Thur./ $2100 Fri.-
Sun. 

$15 $25 

B      $3200 Mon.-Thur./ $4300 Fri.-Sun. $25 $50 
C      $500250 Mon.-Thur./ $700350 

Fri.-Sun. 
$25 50 $50 100 

D      $6300 Mon.-Thur./ $8400 Fri.-Sun. $50 100             $75 200 
                         
                      
 
                       Deposits: 

Category Cotati Room Classrooms Police Community 
Room 

A $400 $25 $50 
B $400 $25 $50 
C $6400 $50 $50 
D $6400 $50 $50 

  
For Category definition refer to the Cotati Facility Use Policy. 
 

94101. Records Research Service 
  a. Existing record.....................................................$0.25 per photocopy 
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  b. Record to be created ............................................$0.25 per copy plus $100 deposit 
with actual staff hours charged at 
fully burdened hourly rates.  

 
95102. Document Retrieval and Reproduction 
  a. Existing record.....................................................$0.25 per photocopy 
  b. Record to be created ............................................$0.25 per copy plus $100 deposit 

with actual staff hours charged at 
fully burdened hourly rates.  

 
 
96103. Tape/Transcript Service...................................................Actual reproduction costs. 
 
97104. Document Certification....................................................$12 per document. 
 
98105. Subpoena Witness............................................................$15 
 
 Section 4.  Incorporate Findings.  The findings set forth above are hereby incorporated into this 
resolution by this reference.  

 
Section 5.  Application.  This Resolution may be applied by the several City department heads 

in consultation with the City Manager and consistent with Ordinance No. 692 and, should there be a 
conflict between two fees which ostensibly cover the same service, then the lower in dollar amount of 
the two shall be applied. 
 

Section 6.  Review.  It is the intention of the City Council to review the fees and charges as 
determined and set out herein based on the City’s next Annual Budget and all the City’s costs 
reasonably borne as established at that time and, as and if warranted, to revise such fees and charges 
based thereon. 
 

Section 7.  Repealer.  All resolutions of the City Council in conflict with the contents of this 
Resolution are hereby repealed. 
 
 Section 8.  Severability.  If any section, subsection, sentence, clause, phrase or portion of this 
resolution is for any reason held invalid or unconstitutional, such decision shall not affect the validity 
of the remaining portions of this resolution. Should any of the fees set forth herein be adjudged to be 
invalid, or unconstitutional by a body of competent jurisdiction, the remaining fees shall be and 
continue to be in full force and effect, except for those fees that have been adjudged invalid or 
unconstitutional.  
 
 
 The City Council hereby declares that it would have passed this resolution and each section, 
subsection, phrase or clause thereof irrespective of the fact that any one or more sections, subsections, 
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phrases, or clauses be declared unconstitutional on their face or as applied. 
  

Section 9.  Effective Date.  This resolution shall become effective 630 days after adoption. 
********** 

 
IT IS HEREBY CERTIFIED that the foregoing Resolution was duly and introduced by the City 
Council of the City of Cotati at a regular meeting held on the 112th of February March, 20098, by the 
following vote, to wit: 
 
GILARDIGUARDINO:  ______ 
GUARDINOCOLEMAN-SENGHOR: ______ 
FOXBARICH: ______ 
MINNISGILARDI: ______ 
ORCHARD: ______ 
 
 Approved:_________________________________ 

Mayor 
 
Attest:______________________________ 
 Deputy  City Clerk 
 
 
 
Approved as to Form ____________________________ 
                               City Attorney  



RESOLUTION NO. -___ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COTATI, CALIFORNIA, 
SUPERSEDING RESOLUTION NO.  08-06, ESTABLISHING THE  

FEES AND CHARGES FOR CITY SERVICES  
 
 

WHEREAS, the City of Cotati has conducted an extensive and exhaustive analysis of its 
services, the costs reasonably borne of providing those services, the beneficiaries of those services, 
and the revenues produced by those paying fees and charges for special services; and, 
 

WHEREAS, the City wishes to comply with both the letter and the spirit of Article XIIIB 
of the California Constitution; and, 
 

WHEREAS, the City desires to establish a policy of recovering the full costs reasonably 
borne of providing special services of a voluntary and limited nature, such that general taxes are 
not diverted from general services of a broad nature and thereby utilized to subsidize unfairly and 
inequitably such special services; and, 
 

WHEREAS, heretofore the City Council has adopted Ordinance No. 692 on May 26, 1999, 
establishing certain fees and service charges and its policy as to the recovery of costs and more 
particularly the percentage of costs reasonably borne to be recovered from users of City services 
and directing staff as to the methodology for implementing said Ordinance; and, 
 

WHEREAS, pursuant to Government Code Sections 66016, 66017 and 66018, the specific 
fees to be charged for such services must be adopted by the City Council by ordinance or 
resolution, after providing notice and holding a public hearing; and, 

 
WHEREAS, notice of public hearing has been provided per California Government Code 

Sections 6062a and 66016, oral and written presentations made and received, and the required 
public hearing held; and, 
 

WHEREAS, a schedule of fees and charges to be paid by those requesting such special 
services need be adopted so that the City might carry into effect its policies; and, 
 

WHEREAS, a  “Cost of Services Study” dated February 1999 was prepared by Revenue & 
Cost Specialists, L.L.C., estimated reasonable costs of providing the services for which the fees are 
proposed to be charged.  Said study is incorporated by this reference and shall be available in the 
City’s Administrative Services Department; and, 

 
WHEREAS, the City approved Resolution 99-22 Establishing the amount of fees and 

charges for City services, on the 26th day of May 1999 ; and, 
 
WHEREAS, the City approved Resolution 01-77 Superseding Resolution 99-22 

Establishing the amount of fees and charges for City services, on the 11th day of July 2001; and, 
 
WHEREAS, the City approved Resolution 02-45 Superseding Resolution 01-77 

Establishing the amount of fees and charges for City services, on the 12th day of June 2002; and, 
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WHEREAS, the City approved Resolution 02-69 Superseding Resolution 02-45 

Establishing the amount of fees and charges for City services, on the 23rd day of July 2002; and, 
 
WHEREAS, the City approved Resolution 03-29 Superseding Resolution 02-69 

Establishing the amount of fees and charges for City services, on the 11th day of June 2003; and, 
 
WHEREAS, the City approved Resolution 04-61 Superseding Resolution 03-29 

Establishing the amount of fees and charges for City services, on the 14th day of July 2004; and, 
 
WHEREAS, the City approved Resolution 07-62 Superseding Resolution 04-61 

Establishing the amount of fees and charges for City services, on the 22nd day of August 2007; 
and, 

 
WHEREAS, the City approved Resolution 08-06 Superseding Resolution 07-62 

Establishing the amount of fees and charges for City services, on the 12th day of March 2008; and, 
 
WHEREAS, it is the intention of the City Council to develop a revised schedule of fees and 

charges; and, 
 
WHEREAS, all requirements of California Government Code Sections 66016, 66017 and 

66018 are hereby found to have been complied with; 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF COTATI DOES 
RESOLVE, DETERMINE, AND ORDER AS FOLLOWS: 
 

Section 1.  Fee Schedule Adoption.  Pursuant to Ordinance No. 692, the following fees and 
charges are hereby established, superseding Resolution 08-06, and directed to be computed by and 
imposed by the various City departments, and to be collected by the City Administrative Services 
Department for the herein listed services when provided by the City or its designated contractors. 
 

Section 2.  Separate Fee for Each Process.  Each fee set forth in this resolution shall be 
separately imposed for each service or process described herein below to which the fee pertains; 
additional fees shall be required for each additional process or service that is requested or required.  
Where fees are indicated on a per unit of measurement basis the fee is for each identified unit or 
portion thereof within the indicated ranges of such units. 
 

A.  Defining and Timing of Fee Schedule.  Definitions regarding and the timing of the 
implementation of the hereinafter enumerated fees shall be as stipulated in Ordinance No. 692. 
 

Section 3.  Listing of Fees.  The following fees shall be charged and collected for the 
following enumerated services and processes: 
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I.  Community Development Services 
 
1. Informal Pre-Application Conference 
  a. Single family owner occupied property...............No charge 
 
  b. Other ....................................................................$315 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates.  

 
2. Formal Conceptual Plan Review .....................................$2,025 deposit per requested 

review with actual costs charged 
including staff costs at fully 
burdened hourly rates. 

 
3. Conditional Use Permit Review 

a. Permits requiring an environmental impact 
   review...................................................................$2,700 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

b. Permits not requiring an environmental 
   impact review.......................................................$1,400 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
  c.  Minor Conditional Use Permit (i.e. childcare, 

 live entertainment, outdoor dining, 2nd  
 driveway in rural residential district,) 
      and other minor uses as determined  

             by the Director of Planning..................................$1,000 deposit per application                         
with actual costs charged including                         
staff costs at fully burdened hourly                        
rates. 

 
d. Determination of “Like” Use by Planning 

         Commission .........................................................$400 deposit per application with                         
actual costs charged including                         
staff costs at fully burdened hourly                         
rates. 

 
 

e. Modification to Previous Conditional Use  



 

 
Resolution No. ________ 

Page 4 of 19 
 
 

   Permit approval....................................................$650 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly 
rates.  

 
4. Limited Term Use Permit w/ Admin Hearing .................$705 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
 Limited Term Use Permit w/ Planning ...........................$1,370 deposit per application with  
 Planning Commission Hearing                                        actual costs charged including staff 

costs at fully burdened hourly 
rates. 

  
 
5. Variance Application .......................................................$1,750 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
 Minor Variance Application ............................................$650 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

6. General Plan Amendment 
a. Requested alone, or City-planned  

   General Plan Amendment ....................................$8,000 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly 
rates. 

  b. Combined with a second amendment request......$5,430 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly 
rates. 

  c. Combined with a third amendment request .........$4,000 deposit per application s 
with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
7. Zoning Ordinance Amendment........................................$3,000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 
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8. Hillside Development Permit...........................................$1,650 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
 
9. Planned Unit Development ..............................................$5,000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
10. Planned Unit Development Amendment .........................$3,700 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
11. Tentative Minor Subdivision Map Review......................$2,300 deposit per application 

deposit with actual costs charged 
including staff costs at fully 
burdened hourly rates. 

 
 
12. Tentative Major Subdivision Map Review......................$6,750 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
13. Categorical Exemption ....................................................$245 per application. 
 
 
14. Negative Declaration .......................................................$2,000 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

15. (Environmental) Fish & Game Fees 
 
  a. EIR .......................................................................$2,500 
                  b.   Negative Declaration ...........................................$1,800 
  c.   Categorically Exempt ..........................................No fee 
  d.   DeMinimus Finding .............................................No fee 
 
 If Fish and Game did not participate in the review process, the applicant may   
 request a waiver of fees in writing from State Fish and Game. 
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16. Environmental Impact Report .........................................$20,000 deposit per application 
with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

17.      Mitigation Measures and Monitoring 
  a. Identification of mitigation measures ..................$4,350* deposit per application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates. 

 
*with the potential for additional 
fees based on the extent of the 
mitigation and monitoring 
identified in the Negative 
Declaration or Environmental 
Impact Report. 
 

18.     Notice of Exemption ..........................................................$50 (per County cost). 
   
19.      Design Review (Pre- and Final) 
  a. Commercial and industrial...................................$.04 per square foot or  
                                                                                 a deposit of $1,900 per 
                                                                                 application with actual costs  
                                                                                                      charged including staff costs at 
                                                                                                      fully burdened hourly rates. 
  
  b. Single family residential ......................................$500 deposit per application 
                                                                                            with actual costs charged  
                                                                                                       including staff costs at fully 
                                                                                                       burdened hourly rates. 
 
  c. Multiple family residential .........................................$500 deposit per application 
                                                                                            with actual costs charged  
                                                                                                       including staff costs at fully 
                                                                                                       burdened hourly rates. 
   
  d. Subdivisions.........................................................$500 deposit per application plus 

$100 deposit each of the first five 
lots and $75 deposit per lot 
thereafter, with actual costs 
charged including staff costs at 
fully burdened hourly rates. 

 
20. Planning Review Charged as actual costs including 

staff costs at fully burdened hourly 
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rates at time of building permit 
issuance. 

 
21. Modification to Design Review 
  a. Single Family Residential ...................................$295 deposit per application. 
                                                                                with actual costs charged including 
                                                                                          staff costs at fully burdened hourly  
                                                                                                     rates. 
                  b.   Multiple Family Projects .....................................$150 deposit per application. 
                                                                                with actual costs charged including 
                                                                                          staff costs at fully burdened hourly  
                                                                                                     rates. 

 
      c.   Commercial and industrial ....................................$550 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
                 

22. Grading Plan Check .........................................................$750 deposit per application with 
actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
23. Grading Inspection...........................................................$250 per application. 
 
24. Final Minor Subdivision Improvement Plan Review. .....$1,700 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
25. Final Major Subdivision Improvement Plan Review.......$5,150 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
26. Public Improvement Inspection .......................................$8,800 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
27. Building Plan Check... .....................................................Based on current Building 
                                                                                                      Code Ordinance / Resolution fee 

schedule. 
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28. Building Inspection..........................................................Based on current Building 
                                                                                                      Code Ordinance / Resolution fee 

schedule. 
 
29. Plan Revision Checking...................................................$142 per application. 
 
30. Engineering Plan Check...................................................$300 deposit with actual costs 

charged including staff costs at 
fully burdened hourly rates. 

 
31. Sustainable Building Review...........................................$300 deposit with actual costs 

charged including staff costs at 
fully burdened hourly rates. 

 
32. Time Extension Review...................................................$725 per application. 
 
33. Lot Line Adjustment Review...........................................$1,350 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
34. Certificate of Compliance ................................................$675 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
35. Minor Non-Construction Encroachment Permit ..............$400 per application 
 
36. Minor Construction Encroachment Permit ......................$ 792 per application 
 
37. Major Encroachment Permit ............................................$1,850 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
38. Street or Right-of-Way Vacation Processing...................$1,595 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
39. City Council Appeal Processing ......................................$300 per application. 
 
40.       Zoning Clearance or Research Letter 
  a. Verbal response....................................................No charge. 
  b. Written confirmation............................................$95 per application. 
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41. Flood Plain Review..........................................................$935 deposit per application with 

actual costs charged including staff 
costs at fully burdened hourly 
rates. 

 
 
42. Growth Management Review 
  a.   1-4 residential units ..............................................$175 per unit. 
  b. 5 or more residential units....................................$1,200 per application. 
 
43.       Sign Permit 
  a. Permit requiring only a counter approval. ...........$225 per permit. 

b.   Permit requiring a Design Review 
   Committee approval.............................................$425 deposit per permit application 

with actual costs charged including 
staff costs at fully burdened hourly 
rates 

 
44. Archaeological Inventory.................................................$150 per application. 
 
 
45. Tree Removal Inspection 
  a. Standard removal .................................................$25 for the first five trees, $10 per 

additional tree thereafter. 
 
  b. Inspection requiring arborist ................................$150 deposit per application with 

actual costs charged for the 
arborist. 

 
46.       Tree replacement in lieu mitigation fee pursuant to 

 Section 17.54.050C of Land Use Code...........................As determined by a Certified 
Arborist approved by City of 
Cotati. 

 
47. Tree removal without permit penalty...............................Twice the standard removal fee 

plus twice the replacement value. 
 
48. Engineering Standards .....................................................$215 per application. 
 
49. Blueprint/Map Reproduction ...........................................$46 per application plus actual 

reproduction costs. 
 
 
 



 

 
Resolution No. ________ 

Page 10 of 19 
 
 

50. Medical Marijuana Dispensary Review...........................$4,500 deposit with actual costs 
charged including staff costs at 
fully burdened hourly rates. 

 
51.  California Building Standards Commission  

SB1473 fee.......................................................................Based on permit valuation as  
                                                                                           required by law.   
 

$1-25,000 $1 
$25,001- 50,000 $2 
$50,001-75,000 $3 
$75,001- 100,000 $4 
Every $25,000 or fraction thereof 
above $100,000 

Add $1 

 
 
52.  Special Deposits for Large and/or Unusual  
 Development Proposals ...................................................As a substitute for the fees 

included in this fee schedule, the 
City Manager is authorized to enter 
into Cost Recovery Agreements 
with applicants submitting large 
and /or unusual proposals which 
may require considerably more 
staff time or consultant costs.  The 
basis for the cost recovery shall be 
100% recovery of the City’s actual 
costs for responding to the 
proposal, including the City’s 
overhead cost factor. 

 
53.  Refund of Fees .................................................................A refund of fees/deposits may be 

requested in writing upon project 
cancellation, completion, or 
withdrawal.  Staff time expended 
on the project and the City’s 
overhead cost factor will be 
deducted from the collected 
amount prior to refund.  
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II. Public Safety Services 
 
 54. Zoning Abatement/Code Enforcement 
  a. First two notices of noncompliance .....................No charge. 
  b. After first two notices of noncompliance.............Actual costs including staff costs at 
    fully burdened hourly rates. 
 
 55. Parking Enforcement .......................................................Maximum allowed by courts. 
 
 
 56.      Noise Disturbance Response 
  a. First response .......................................................No charge 
  b. Second response...................................................$65 
  c. Third response......................................................$130 
  d. Fourth response and thereafter.............................$185 per response 
 
 57. Police False Alarm Response 
  a. First through fourth response per year No charge 
  b. Fifth and sixth response per year .........................$50 per response 
  c. Seventh and eighth response per year..................$75 per response 
  d. Ninth response and thereafter .............................$100 per response 
 
58. Police Special Services ....................................................Actual costs including staff costs at 

fully burdened hourly rates. 
 
59. Vehicle Accident Investigation Report............................$.25 per page 
 
60. Police Report Copy 
  a. Police Crime Report.............................................$ .25 per page 
 
        Report fee waived for a "Victim of Violent Crime" as defined 
                        on the State of California Victim Compensation Website. 
 
  b. Incident Report.....................................................$.25 per page 
 
61. Private Alarm Permit 
  a. Residential alarm .................................................$10 per application 
  b. Commercial or industrial alarm ...........................$20 per application 
 
62. Impound/Abandonment/Abatement Vehicle Release 
  a. Non-criminal based..............................................$20 per incident 
  b. Criminal based .....................................................$100 per incident 
 
63. Impounded Vehicle Storage Fee......................................$50 per day 
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64. Fingerprint Request 
  a. One card ...............................................................$15 per request 
  b. Additional cards ...................................................$2.50 each 
  c. Applicable Department of Justice & FBI fees .....$ varies 
  d.   Livescan ...............................................................$20 
 
65. Concealed Weapon Permit...............................................$100 (maximum allowed by 
    Department of Justice) plus 

fingerprinting fees and Department 
of Justice fees. 

 
  a. Renewal................................................................$25 plus applicable Department of 

Justice & FBI fees. 
 
  b. Amendments to Permit ........................................$10 plus applicable Department of 

Justice & FBI fees. 
 
66. Annual Taxi Permit 
  a. Initial owner or driver ..........................................$50 per permit plus any fees 

required by the Department of 
Justice and $500 deposit for 
vehicle insurance review with 
actual hours charged for the City 
Attorney. 

 
  b. Annual owner or driver renewal ..........................$25 per permit plus any fees 

required by the Department of 
Justice. 

 
67. Solicitor Permit 
  a. 501(c)(3) organization .........................................No charge 
 
  b. Blanket permit for organization $150 per organization plus $10   
   per identification card. 
 
68. Statutory Offender Registration.......................................No charge (maximum allowed by 
    State law). 
 
69. Records Check/Clearance Letter......................................$17.50 per records check or 

clearance letter. 
 
70. Police Crime Verification Letter......................................$5 per request. 
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71.      Police Photo Reproduction 
a. Non Digital...........................................................$20 per request plus 

                                                                                 actual reproduction costs 
 
  b.   Digital to CD .......................................................$15 per disk 

  
72.      Video/Audio Tape Reproduction 

a.  Dispatch Recording.............................................$45 per CD  plus cost of CD 
                                                                                     if not supplied. 
 

  b.   Mobile Audio Video Reproduction .....................$45 per request, all formats 
 
73. Mandated Firearm Storage 

a. Intake, recordation and return/disposal of 
   first five firearms..................................................$53 per request 
 

b. Intake, recordation and return/disposal of 
additional firearms ...............................................$5 per firearm 
 

  c. Storage .................................................................$5 per month 
 
74. Vehicle Equipment Correction Inspection 
   Citation not issued by Cotati Police Dept ............$10 per citation 
 
75. VIN Verification. .............................................................$15 per verification 
 
76. Bicycle Registration.........................................................No charge 
 
77. Animal Control Registration 
  a. Spayed/neutered dog............................................$15 per animal 
  b. Unspayed/un-neutered dog ..................................$30 per animal 
  c. Unlicensed dog.....................................................$35 per animal 
 
78. Animal Control Recovery ................................................$25 per animal 1st incident 
   ..............................................................................$50 per animal 2nd incident 
   ..............................................................................$100 per animal 3rd incident 
 
79. Animal Trap Rental..........................................................$50 security deposit for trap 
 
80. Vehicle Report of Repossession ......................................$15 per Government Code 26751 
 
81.  Subpoena Witness - Police..............................................$150 per Government Code 

68097.2 
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III.  Utility and Maintenance Services 
 
 82. Utility Service Sign Up....................................................$35 per sign up 
 
 83. Water Service...................................................................per Ordinance 
 
 84. Water Meter Installation ..................................................$125 per installation 
  
 85. Water Quality Test...........................................................$160 per test plus the actual cost of 

contracting for the test, to be fully 
refunded if the test indicates that 
the water quality is beyond normal 
tolerances and the poor quality has 
been caused by the City’s system. 

 
86. Temporary Meter Rental Service.....................................$30 per meter per rental plus a 

deposit of $ $1,000 per meter with 
actual water usage charged at 1.5 
times the residential water usage 
rate. 

 
87. Water Delinquent Turn Off/On........................................$25 late payment penalty. 
 
 88. New Backflow Device Inspection ...................................$55 per inspection 
 
 89. Annual Backflow Device Inspection ...............................Actual costs including staff costs  
                                                                                                      at fully burdened hourly rates.  
   
 90. Wastewater Service..........................................................per Ordinance. 
 
 91. Sewage Blockage Check..................................................$100 per blockage, to be refunded 

if the blockage is within the City’s 
responsibility. 

 
 
92. Parking Lot Storm Interceptor Inspection........................Actual costs including staff costs at 

fully burdened hourly rates. 
  
93. Detour Permit...................................................................$55 per permit. 
 
94. Weed Abatement..............................................................Actual costs including staff costs at 

fully burdened hourly rates. 
 
95. Damage to City Property Repair......................................Actual costs including staff costs at 

fully burdened hourly rates. 
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96. Temporary Street Closure Permit 
  a. Major street ..........................................................$250 per event plus actual cost of 

equipment rental. 
 
  b. Residential or minor street ...................................$40 per event plus actual cost of 

equipment rental. 
 
IV.   Finance, Administrative and Recreation Services 
 
97. Delinquent Business License 
  a. First delinquency letter sent February 1...............25% of amount of business license 

for late payment penalty (in 
addition to business license). 

 
  b. Second delinquency letter sent March 1 ..............50% of amount of business license 

for late payment penalty (in 
addition to business license). 

 
  c. Third delinquency letter sent April 1 ...................75% of amount of business license 

for late payment penalty (in 
addition to business license). 

  d. Fourth delinquency letter sent May 1 ..................100% of amount of business 
license for late payment penalty (in 
addition to business license ). 

 
98. Returned Check Processing .............................................$25 
 
99. Park Rentals 

   
Individual and Group Events    
Park Use Permit fees assessed to groups or individuals for the use of a portion of a 
park or park amenity for private parties, receptions and nonprofit organizations not 
charging an admission fee to the general public. 
 
La Plaza Park 

 
 

ATTENDANCE 
COTATI 
PERMIT 

 FEE 

NON-COTATI 
 PERMIT 

 FEE 
Up to 250 $200 $300 

251 + $600 $800 
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Other Parks 
 

 
 
 
 
 
 

 
Non-Profit Events with Admission Fees 
Events held by non-profit groups, where admission or other fees are charged to the 
public, shall be assessed a Park Use Permit fee and refundable deposit based on 
event attendance.  A Letter of Determinations from the Internal Revenue Service 
indicating a non-profit status is required. 
 
La Plaza Park 

                        
 

ATTENDANCE 
COTATI 
PERMIT 

 FEE 

NON-COTATI 
 PERMIT 

 FEE 
Up to 250 $600 $1000 

251 + $1200 $1500 
 
                    
                        Other Parks 

 
 
                      
 
 
 
 

 
                     Non-Profit Youth Sports Organizations 
                     Non-Profit groups that provide youth sports activities (through 
                     high school age) shall be assessed a Park Use Permit fee per field, 
                     on a monthly basis.  A Park Use Application for each field, court  
                     and/or park use shall be required.  Each special event, such as  
                    “Opening Day,” “Tournaments,” etc. will require a separate Park  
                     Use Application. 
 

COTATI PERMIT  
FEE 

NON-COTATI PERMIT 
FEE 

$25 $50 
 

ATTENDANCE 
COTATI 
PERMIT 

 FEE 

NON-COTATI 
PERMIT 

 FEE 
Up to 250 $150 $350 

251 +  $500 $700 

ATTENDANCE 
COTATI 
PERMIT 

FEE 

NON-COTATI  
PERMIT FEE 

Up to 250 $300 $600 
251 + $700 $900 
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                      Adult Athletics 
                       Adult sport activities (18 years and older) shall be assessed a  
                       per day Park Use Permit fee based on the number in attendance, 
                      and a refundable deposit. 
 

ATTENDANCE COTATI 
PERMIT FEE 

NON-COTATI 
PERMIT FEE 

25 – 250 $50 $75 
251+ $150 $200 

 

                   SECURITY DEPOSIT 
                       A refundable security deposit is required at time of application. 
 
                       Clean-up charges may be deducted from this deposit.  
 
                        Please allow up to 4 weeks after your event for the return of your  
                       deposit.  
 

COTATI 
DEPOSIT 

NON-COTATI 
DEPOSIT  

$250 $350 
 

KEY DEPOSIT 
                     Your key deposit of $25 may be forfeited if you fail to return your key in a timely  
                     manner (within 24 hours of park use).  Keys may be picked up and returned to the    
                     Police Facility, 203 West Sierra Avenue, Cotati 
 

CANCELLATION FEE 
                    If cancellation is necessary, the City must be notified immediately.  
                    If a reservation is cancelled more than 30 days prior to event, the entire  
                    deposit will be refunded.  If reservation is cancelled less than 30 days  
                    prior to the event, a $25.00 non-refundable cancellation fee will be  
                   withheld from the deposit.  
 
100.      Community Center Buildings   
    Fees: 

Category Cotati Room Classrooms Police Community 
Room 

A      $100 Mon.-Thur./ $200 Fri.-Sun. $15 $25 
B      $300 Mon.-Thur./ $400 Fri.-Sun. $25 $50 
C      $500 Mon.-Thur./ $700 Fri.-Sun. $50           $100 
D      $600 Mon.-Thur./ $800 Fri.-Sun.            $100           $200 
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                                            Deposits: 

Category Cotati Room Classrooms Police Community 
Room 

A $400 $25 $50 
B $400 $25 $50 
C $600 $50 $50 
D $600 $50 $50 

  
For Category definition refer to the Cotati Facility Use Policy. 
 

101. Records Research Service 
  a. Existing record .....................................................$0.25 per photocopy 
  b. Record to be created.............................................$0.25 per copy plus $100 deposit 

with actual staff hours charged at 
fully burdened hourly rates.  

 
102. Document Retrieval and Reproduction 
  a. Existing record .....................................................$0.25 per photocopy 
  b. Record to be created.............................................$0.25 per copy plus $100 deposit 

with actual staff hours charged at 
fully burdened hourly rates.  

 
103. Tape/Transcript Service ...................................................Actual reproduction costs. 
 
104. Document Certification....................................................$12 per document. 
 
105. Subpoena Witness............................................................$15 
 
 Section 4.  Incorporate Findings.  The findings set forth above are hereby incorporated into 
this resolution by this reference.  

 
Section 5.  Application.  This Resolution may be applied by the several City department 

heads in consultation with the City Manager and consistent with Ordinance No. 692 and, should 
there be a conflict between two fees which ostensibly cover the same service, then the lower in 
dollar amount of the two shall be applied. 
 

Section 6.  Review.  It is the intention of the City Council to review the fees and charges as 
determined and set out herein based on the City’s next Annual Budget and all the City’s costs 
reasonably borne as established at that time and, as and if warranted, to revise such fees and 
charges based thereon. 
 

Section 7.  Repealer.  All resolutions of the City Council in conflict with the contents of 
this Resolution are hereby repealed. 
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 Section 8.  Severability.  If any section, subsection, sentence, clause, phrase or portion of 
this resolution is for any reason held invalid or unconstitutional, such decision shall not affect the 
validity of the remaining portions of this resolution. Should any of the fees set forth herein be 
adjudged to be invalid, or unconstitutional by a body of competent jurisdiction, the remaining fees 
shall be and continue to be in full force and effect, except for those fees that have been adjudged 
invalid or unconstitutional.  
 
 The City Council hereby declares that it would have passed this resolution and each 
section, subsection, phrase or clause thereof irrespective of the fact that any one or more sections, 
subsections, phrases, or clauses be declared unconstitutional on their face or as applied. 
  

Section 9.  Effective Date.  This resolution shall become effective immediately. The fees 
and charges herein shall become effective 60 days after adoption. 

********** 
 

IT IS HEREBY CERTIFIED that the foregoing Resolution was duly and introduced by the City 
Council of the City of Cotati at a regular meeting held on the 11th of February, 2009, by the 
following vote, to wit: 
 
GUARDINO: ______ 
COLEMAN-SENGHOR: ______ 
BARICH: ______ 
GILARDI: ______ 
ORCHARD: ______ 
 
 Approved:_________________________________ 

Mayor 
 
Attest:______________________________ 
 Deputy  City Clerk 
 
 
 
 
Approved as to Form ____________________________ 
                               City Attorney  
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Item No. 7 
 

Joint Meeting of City Council and  
Redevelopment Agency Board of Directors Agenda 

Consent Calendar  
 

 
Subject: Receive and File Warrants and Audited Claims for January 15th, 2009 – January 

28th, 2009 
 

Date:  February 11, 2009 
   
Written by: Jone Hayes, Director of Administrative Services  
 
Recommendation  
 
It is recommended that the City Council receive and file the warrants and audited claims (the A/P 
Check Registers) as submitted. 
 
 
Background 
 
Warrants (checks) are created by City Staff in compliance with the following Municipal Code 
Sections: 

 
2.12.160 Expenditure control--Purchasing. 
It shall be the duty of the city manager to see that no expenditures shall be submitted or 
recommended to the city council except on approval of the city manager or his authorized 
representative. The city manager, or his authorized representative, shall be responsible for 
the purchase of all supplies for all the departments or divisions of the city. (Ord. 97 §7.9, 
1968). 
 
3.36.010 Expenditures--Compliance required. 
All expenditures of city funds in connection with purchases must be made strictly in 
accordance with the duly adopted budget, and in order that budgetary control may be 
effectively exercised, the procedures in this chapter shall be followed. (Ord. 575 §1(part), 
1992). 

 
Analysis/Discussion 
 
Warrants and Audited Claims listings (now identified as the A/P Check Registers) list all 
warrants issued for the period indicated.  Per Council action on July 11, 2007 all warrants are 
released as they are created.  
 
All expenditures of City funds in connection with wages and benefits and purchases of services 
or materials are strictly in accordance with the duly adopted budget and / or Council actions 
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amending the adopted budget.  Expenditures have been approved for payment by either the City 
Manager or by Department Heads. 
 
 
Financial Considerations 
 
The following is the totals for the Warrants and Audited Claims (the A/P Check Register) issued 
for the period of January 15th 2009 – January 28th, 2009: 
  

 Jan 28, 2009   $ 294,266.10 
 Jan 28, 2009             177.83 
 Jan 28, 2009             155.73 
 Jan 28, 2009    40.00   
     $ 294,639.66 
 

   
Environmental Issues  
 
None. 
 
 
Attachments: 
 
1. Check Registers dated 01/28 

























 




